AAMUHUCTPALMS MYHAIMIIAJTLHOI'O OBPA3OBAHUSI
«KPACHUHCKH MYHULIUIIAJIGHBIA OKPYI»
CMOJIEHCKOM OBJIACTH

IIOCTAHOBJJEHHE

oT M@'ZMM Ne j?f

O6 yTBepXIEHHH aIMUHUCTPATUBHOIO
periaMeHnTa o IIPENOCTaBIICHHUIO
roCyJapCTBEHHOW YCIIyI'd, IE€peJaHHON Ha
MYyHULUIATBHBIN ypoBeHb «CokpaieHue
CpoKka  JOeHCTBHSA  JOroBopa  Halma
CIIeIAATU3UPOBAHHOTO YKHUJIOTO
MIOMEIIEHHs], 3aKJIIOYEHHOIo C JIMIAMH,
KOTOpblE OTHOCWJINCH K KaTeropuu IeTei-
CHPOT H AeTel, ocTaBIIMXCS Oe3 IoneyeHus
poauTenel, TUaMi U3 YUCiIa OeTeH-CUPOT
U JIeTeil, ocTaBIIUXCS O0e3 MOIeYeHus
pOLUTENIEN

B coorBerctBum ¢ ®PenepanbHbiM 3akoHOM Pocculiickoit ®enepauuu OT
06.10.2003 Nel31-®3 «O6 oOmUX NOpPUHIUIAX OpraHU3allid MECTHOTO
camoynpaBieHus: B Poccutickoit ®enepaunn», PenepanbHeiM 3aKOHOM Poccuiickoii
@enepanun ot 27.07.2010 Ne210-d3 «O6 opraHu3alMyM IperOCTaBICHHS
roCyIapCTBEHHBIX U MyHHUIIUIAIBHBIX YCIYyT», B EJIIX MOBBIIIEHUS 3D PEKTUBHOCTH
M KadyecTBa IMPENOCTaBICHHS  MYHHILMIIAIBHBIX YCIYyr Ha  TEPPUTOPHH
MYHHUIIAMTAIBHOTO  oOpa3zoBaHuss  «KpacHMHCKMM  MyHHULMNAIBHBIA  OKpPYI»

CmorneHckoi  obmactv, AIMHUHHCTpALIUS MyHHUIIUNAIBHOr0  00pa3oBaHUsA
«KpacHUHCKHUI MyHUIIUIIATBHBIA OKpyT» CMoJIeHCKOH o6nacTu
IIOCTaHOBJISIET:

1. VYrtBepoute npwiaraeMbli =~ AJIMHHHCTPAaTHBHBIA  perJIaMEHT 110
MIPEIOCTaBJICHUIO TOCYJAapCTBEHHON YCIyTH, NEpeJaHHOW Ha MYyHHULMIIAJIbHBIN
ypoBeHb «CoKpallleHue CpOKa NEeHCTBUs IO0roBopa HaiiMa CIIELMaJIu3UpOBAHHOIO
JKIJIOTO NOMEIIEeHMS, 3aKIIOYEHHOI0 C JIMLIAMHU, KOTOpPble OTHOCUIIUCh K KaTeropuH
JeTeH-CUPOT M JeTel, ocTaBImMXCs Oe3 IONeYeHHUs] poAuTesIeH, JIUIaMH U3 4YHcia
JIETeH-CUPOT U JeTel, OCTaBIIUXCs 0e3 MOoneyeHUs poauTeIeiy.

2. Pa3MmectuTh HacTosflllee IIOCTAaHOBIEHHE Ha O(QHUIHAILHOM caiiTe
AIMUHHCTpallUM MyHHIHMNAJIBHOro obOpa3oBaHus «KpaCHHHCKHMI MyHHUIIMITAJIBHBIN
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okpyr» CmoiieHCKo# 061acT B HH(OPMAIMOHHO-TEJIEKOMMYHHUKALMOHHOM CeTH

«HTEpHETY.
3. KoHTponp 3a HCHONHEHHMEM HACTOSIIErO IIOCTAHOBJIEHUS BO3JIOXHUTH Ha
3amectuTens  I'maBel  MyHUIUnDanbHOro  06pa3oBaHHA «KpacHuHckuii

MYHHIUIAIBHEIN OKpyr» CwmoneHckoi o6mactu B.H. [Tomkosa.

I'maBa MyHUIIMIIATEHOTO 00pa30BaHH
«KpacHuUHCKUI MyHULIMTIATBHBIN OKPYI»

CMouneHckoit obnactu M.B. Muienko




' YTBEpXKIEH

MIOCTaHOBJICHUEM A IMUHUCTpALUU
MYHHLUNAIBHOTO 00pa3oBaHus
«KpacHUHCKUI MyHUIIUNIAJIBHBIA OKPYT»
CMmoneHcko#t o6aacTu

ot 27.02.2026 Ne 349

AlIMI/IHI/ICTPATI/IBHHﬁ PEI'JIAMEHT
NpeaoCTaBJICEHHS IrOCYAaPCTBEHHOH yCJIYIH, NepeJaHHOH Ha MyHHIHIAJIbHBIH
ypoBeHb «CokpalieHHne cpoKa AeficTBHs J0roBopa HaMa CrieHaJIH3HPOBAHHOI0
JKHJIOr0 TMOMeEIeHH 1, 3aKJII0YEeHHOI0 C JIMIaMH, KOTOPble OTHOCHJINCh K KATErOpHH
JETeH-CHPOT M JeTeH, ocTaBIINXCH 0e3 mone4eHHs poauTeseH, JJHIaMH H3 YHCJIa
JIeTel-CHPOT U AeTel, ocTaBIINXCH 0e3 MoneYeHus poauTeae»

I. O0mue nmostoxkeHust
1. Ilpeamert peryiHpoBaHHsi AIMHHHCTPATHBHOIO perjiaMeHTa

AJIMAHUCTPATUBHBIN  pErjaMeHT MpPEeJOCTaBICHHUS TIOCYJapCTBEHHON YCIyrH,
IepeJaHHON Ha MyHUIIMIIAIBHEINA ypoBeHb « COKpallleHHEe CpoKa JEHCTBUA IOroBopa HaliMa
CIEI[HAIM3UPOBAHHOTO JKUJIOTO IIOMEIIEHHUs, 3aKIIOYEHHOrO0 C JIMIAMH, KOTOpHIE
OTHOCHJIUCh K KaTeropuu AETEH-CHUPOT W JeTel, ocTaBImMXcs Oe3 MoInedeHus poAuTeleH,
JUIAMM W3 4YHClIa OEeTeld-CUpOT U JeTed, OCTaBIIMXCS 0e3 IONe4YeHHs pOoTUTeNen»,
NepeaHHOW Ha MYyHHIMIAJIbHBIA YpOBeHb (Hajee - AIMHHHUCTPATUBHBINA DETJIaMEHT,
MYHHMIIMITaJbHAas yCIyra COOTBETCTBEHHO) OIpeleNsseT CTaHIapT IpeIOoCTaBICHUA
MYHHMIIMITaJIBbHON yCIyrd AJMUHUCTpanueil My HUIMIansHoro obpa3zoBanus «KpacHuHCKuH
MYHHIIMITAJIbHEIA OKpyr» CMoneHckodl obmactu (najiee -YNOJTHOMOYEHHBIH OpraH) U
yCTaHaBJIMBAa€T COCTaB, MOCIEAOBATEIbHOCTh M CPOKH BBHIIIOJHEHUS aJIMHHHCTPAaTHUBHBIX
MpolEAyp MO TMPEIOCTaBICHUI0O MYHHUILUIAIBHON YCIyrd, TpeOOBaHUSA K MOPAAKY HX
BBINIOJTHEHHSI, B TOM YHKCJI€ OCOOEHHOCTU BBINOJIHEHUS aJIMUHHCTPAaTUBHBIX IPOIEAYD B
9JIEKTPOHHOH popme, GOpMBI KOHTPOJIA 32 UCIIOTHEHHEM A TMUHHCTPaTUBHOTO PErJIaMEeHTa,
JIocyneOHblii (BHECYIeOHBIHN), CyqeOHBI MOPANOK O0XKAIOBaHUSA PEHICHHN W JIeUCTBHIA
(6e3pmeiicTBui) AAMMHUCTpalMy  MyHUIMNAIbHOro  oOpasoBaHus  «KpacHUHCKHI
MYyHHULMIAIBHBIA 0KpyT» CMoneHckoit o6nactu (IIpunoxenue 1).

2. Kpyr 3asBureieit

2.1. JIunamu, UMEOIKMMHU IIPABO Ha IIOJTyYCHHE My HULIMITAJIbHOM YCITyTH, SIBJISIOTCS
JIM1a, KOTOPBIE OTHOCWIMCH K KaTETOPHH JAE€TEU-CUPOT U ACTEH, OCTaBIIUXCS Oe3 MOoneYeHUs
poauTenien, JIMla U3 YKcia JeTe-CUpOT U JeTel, ocTaBIIMXcs 0e3 MomneueHus poauTelei,
JOCTHIIIME Bo3pacta 23 JeT (fajee - 3asBHUTENN), ¢ KOTOPHIMH OBUI 3aKJIIOYEH JOTOBOP
HaliMa CIlelMaJIN3uPOBaHHOTO KIJIOTO IIOMEIIICHHS.

2.2. MysunynanbpHas yciIyra IpeIOoCTaBJsIeTCs MPH HAJIWYMHM 110 COCTOSHHUIO Ha
Jary moaaun 3asgBieHuA o CokpallleHMM CpoKa JeiCcTBHSA JOrosopa Haiima
CIIELHUAIN3UPOBAHHOTO JKWJIOrO IMOMEINEHMS, 3aKIIOYEHHOTO C JIMIAMH, KOTOpEIE
OTHOCHJIUCh K KaTeropuu JACTEH-CHPOT M JIeTeH, OCTaBIIMXCSA 0e3 IMOMeYeHus pOIUTENEH,
JMIAMH U3 4YHCNIA JETeH-CHPOT W JeTeHd, OCTaBIMIUXCS 0e3 IomedeHHs poAWTelel, B
COBOKYITHOCTH CJIEIYIOLIMX YCJIOBHH (Jlanee — 3assBUTEIIb):

1) 3asgBuTENH AOCTUT BO3pacTa 23 JIeT;
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2) y 3asBUTENs HMEETCS [AOKYMEHTAJIbHO TOATBEPXKICHHBI HE MEHee 4YeM 3a
JIBEHA IIIaTh KaJICHJApPHBIX MECALIEB, IIPEAMIECTBYIONIMX MECSIy OOpallleHus: C 3asBICHUEM,
JOXOJ HE HIDKE MHUHUMAJBHOrO pa3Mmepa OIUIaTBl  TpyJa OT  TPYZOBOM,
MIpEeANPUHUMATENBCKOM M (MIJIM) UHOM JeATENbHOCTH, HE 3alpelleHHOMN 3aKOHOJaTENbCTBOM
Poccuiickoii @enepaiuu, KOTOphIid 00eCIIEeYMBAET EMY U €r0 CEMbE CpPEeIHEIYIIEBON 10X0,
MIPEBBIMIAIONUN BETMYUHY IIPOKUTOUHOIO MUHMMYMa Ha Y1y HaceJE€HHs, y CTAHOBJICHHY O
B cyOBbekTe Poccuiickoit @eneparuu o MECTy XKHUTEILCTBA 3asiBUTEIIA 110 COCTOSHUIO Ha 1Ty
oOpalleHus ¢ 3asiBICHUEM;

3) y 3asBUTENs OTCYTCTBYIOT 3aJOJDKEHHOCTH II0 HajoraM M cOopaMm, HHBIM
00s3aTe/IbHEIM IUTIaTeXXaM B Oro/keThl OromkeTHoi cucteMbl Poccuiickoit denepanuu, 3a
UCKJIIOUEHHUEM CyYMM, B OTHOIIEHMHM KOTOPHIX B COOTBETCTBUM C 3aKOHOAATEIECTBOM
Poccuiickoii ®enepanpu o Hajorax u cOopax npenocTaBieHa OTCPOUYKa WIIM pacCpOydKa;

4) Hajuiexaliee HCIOJHEHUE 3asBUTENIEM IPEIyCMOTPEHHBIX 3aKOHOAATEILCTBOM
Poccuiickoii @enepanuu ¥ JOroBOpOM HaliMa CIELUAIM3UPOBAHHOIO JKMJIOIO MOMEIICHUS
o0s13aHHOCTEN HAaHUMATEIS KUJIOTO MOMELIEHU;

5) y 3agBUTENA OTCYTCTBYIOT IICUXHYecKHe 3aboieBaHUs MM pacCTpOICTBa,
aJIKOr0JIbHAS WJIM HApKOTUYECKasi 3aBUCUMOCTH;

6) y 3asgBUTENs OTCYTCTBYIOT CyAMMOCTH M (MaM) (akTel €ro yroJoBHOIO
IpecieI0BaHus 32 yMBIIUIEHHOE IIPECTY IUIEHUE;

7) y 3asaBUTENSA OTCYTCTBYIOT OOCTOSITENBCTBA, CBUAETEIBCTBYIOIUE O HEOOXOMMOCTH
OKa3aHHUA eMy COICHCTBHUS B IPEOIOJICHUU TPYAHOMN )XU3HEHHON CUTYallMH.

2.3. WHTepecH JMIl, yKa3aHHBIX B IyHKTE 2.1. HacTosmero AJIMUHUCTPATUBHOIO
perjiaMeHTa, MOryT MpPEACTaBIATh MHBIE JMIA, JEHCTBYIOIME B MHTEpecax 3asBUTENA Ha
OCHOBaHMM JOKYyMEHTa, YJIOCTOBEPSIOIIEr0 €ro IIOJHOMOYHUS, JUOO B COOTBETCTBUH C
3aKOHOaTeIbCTBOM Poccuiickoit ®enepanuu (fanee — npecTaBUTENs 3asBUTELA).

3. Tpe6boBanus K NOPAAKY
HHGOPMHPOBAHHS O MPeJIOCTABJIeHHH MYHHIIHNIAJbLHOH yC/IyTH

3.1. UudopmManus 0 MecTe HaXoxaeHus, rpaduke paboThl, CIpaBOYHBIX TeaehoHaX
AJIMUHHMCTpAIMK MYHHUIMIIAIBHOr0 06pazoBaHus «KpaCHUHCKMI MYHUIMIIAIBHBIA OKPYT»
CMoseHCKO# 061acTH, ee CTPYKTYpPHBIX MTOApa3Ae/ICHUi:

- MecTo HaxoxaeHus: CMoieHckas o6acth, KpacHMHCKHMI MyHULUIIAIBHBIA OKpYT,
nrt. KpacHsrii, ynuna Kapiaa Mapkca, qom 16;

- rpaduk pabotsl: - ¢ 9.004. 7o 18.004.

- obenenHslii nepepsiB - ¢ 13.004. 1o 14.004.

- cy660Ta, BOCKpeceHbe- BBIXOJAHOM

MecToHax0XI€HHUE CTPYKTYpPHOI'O NoApa3ieaeHus AIMUHUCTpaLUH,
OCYIIIECTBIIAIOIIEro IPEeJOCTaBICHUE My HUIIMIIAJIbHOM Y CITyTH:

- OTHEJ 0 KOHOMHKE, YIPaBJICHUIO MYHULHUIAIbHBIM HUMYIIECTBOM U 3€MEJIbHBIM
OTHOIIEHUSM AJMUHHUCTPALUU:

- rpaduk pabotsl: - ¢ 9.00 4. 7o 18.00 u.

- 06eaennsbIii nepepbiB — ¢ 13.00 u. go 14.00 4.

- cy660Ta, BoCKpeceHbe — BBIXOIHOM.

- oraen obpasoBaHus (CEKTOp IO OIEKE M IONEYHMTENLCTBY) AJIMUHUCTPALMU:
CMoneHckas 0671acTh, KpacHMHCKUI My HULIMTIATIBHELNA OKpYT, T'T. KpacHsii, ynauna Kuposa,
oM 4;

- rpaduk pa6otsl: ¢ 9.00 4. 1o 18.00 u.

- rpaduK npueMa rpaxkaaH B OTAejIe 00pa3oBaHus:
- BropHHK ¢ 9.00 4. 10 13.00 4., ¢ 14.00. 4. 70 17.00 u.

-



- cpena ¢ 9.00 4. 10 13.00 u.
-06enennsIif nepepsiB — ¢ 13.00 4. go 14.00 u.
- cy660Ta, BOCKpECEHbE — BEIXOJAHOM.

3.2. Jlng nonydyeHUs WHQOpPMAIMHU [0 BOMPOCAM IIPEIOCTABICHUS MyHHIMIAIbHON
yCIIyTH, CBEICHHH O XOJ€ INpPENOCTABJICHHS MYHHUIMIIAILHOM YCIIyTM 3aMHTEPECOBAaHHBIE
nuia obpamarorcs B Y IOJIHOMOYEHHBIH OpraH:

- JINYHO;
- o TenedoHaMm;
- B MUCBMEHHOM BH/JIE;
- 110 JIEKTPOHHOM moure.
Hudopmarus 0 MecTe HaxOXA€HUs, rpaduke paboTsl, CIPaBOYHBIX TeJaeoHaX, ajpece
oHIMATBFHOrO caiiTa, a TaKKe agpece 3JIEKTPOHHOH IMOYTH YIIOJIHOMOYEHHOrO OpraHa

pa3Meniaercs:
1) Ha odHUIMATBHOM caiiTe AJIMUHHCTpalil MYyHHUIMIIAIBHOrO 00pa3oBaHUsA
«KpacHuHCKUI MYy HUIUIIATBHEINA OKpyI» CmoieHCcKoR

o6mactu(https://krasniy.admin-smolensk.ru/);

2) B uHpOpPMAnMOHHOK cucteMe «EQUHBI moOpTall TOCYHAapCTBEHHBIX H
MyHUIUOATBHEIX youyr (pyHkumit)» (manee — EINY) (onexTpoHHBIA anpec:
http://www.gosuslugi.ru);

3.3. OCHOBHBEIMH TpeOOBaHUAMU K HH(DOPMHUPOBAHUIO 3aUHTEPECOBAHHBIX JIMII
SIBJISTIOTCSL:

- IOCTOBEPHOCTH IPEACTaBIIAIEMON HHDOpMALIUH;

- YETKOCTh B M3JI0XKEHUU MH(POpMaLINH;

- IIOJIHOTa UHPOPMHUPOBAHHUS;

- yI006CTBO M JOCTYTHOCTD MOJTy4eHUsI HH(OpMaIy;

- ONEPaTUBHOCTH NPEACTaBICHHUs HHHOPMALIUH.

3.4. ndopMupoBaHHe 3aMHTEPECOBAHHBIX JIUL OCYIIECTBIISAECTCS B BUJE:

- MHIUBHUIY AIbHOTO HHPOPMHUPOBAHUS;

- Iy OJIMYHOT0 UHGOPMHUPOBAHHUS.

NudopmupoBaHue npoBOAUTCS:

- B YCTHO# opme;

- B MUCbMEHHOH (opMe.

3.5. UnauBuayanbHOe yCTHOE MHGOPMUPOBAHUE OCYHIECTBIIAETCS MPH OOpaIleHUH
3aMHTEPECOBAHHBIX JIUII:

- JINYHO;

- 10 TeNeoHy.

CrenManucT, OCYIIECTBISAIOMMNA HHAMBUIYAIbHOE YCTHOE€ HWH(GOPMHPOBAHUE,
JOJDKEH IPUHATH BCe HEOOXOAMMBIE MEPHI IS Jadd IOJHOTO M OIEPaTHBHOIO OTBETA Ha
IIOCTaBJICHHBIE BOIIPOCHI.

Ilpy wmHOpMMPOBaHMHM TpakJaHWHA WHIUBHIYAIFHO WA 10 TelehoHy He
JOIyCKaeTCs pasrialleHHe CBEJeHUH KOHPHUICHIMAIBHOTO XapaKTepa, KacaroIIMXcs
YaCTHOMW )KM3HM IPaXKJaHHHA, €r0 MEPCOHANBHBIX JAaHHBIX M JPYToif OXpaHAEMON 3aKOHOM
UHbOpMaIIHH.

3.6. CrienMauct, oCy ECTBILIOMMI HHGOPMUPOBaHUE 10 TeIeGOHY WIIM HA TMIHOM
IpyeMe, IOJDKEH KOPPEKTHO M BHMMATEIBHO OTHOCHUTHCS K 3aMHTEPECOBAHHOMY JIMILY, HE
YHIXKasl ero 4eCTd U JoCToMHCTBA. MHpOpMUpOBaHHE JOKHO MPOBOAUTECA 6€3 GOIBIINX
nay3, JIMIIHUX CJIOB, 000POTOB M SMOLIMH.

OrBer Ha TeneOHHBIH 3BOHOK JI0/DKEH HAYHHATHCS ¢ HHQOPMAIMHM O HAUMEHOBAaHUH
OpraHa WK yIpEexICHUA, B KOTOPbIi [N03BOHII IPaXKIaHUH (aMUIIUK, UMEHH, OTYECTBA (TIpH
HaJIMYMH) U JIOJDKHOCTH CIELHAINCTa, NPUHSIBINETO TenehOHHBIH 3BOHOK. Bo BpeMs
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pa3roBopa HeEOOXOAUMO NMPOU3HOCHUTH CJIOBA YETKO, M30€raTh napajuiebHBIX PasroBOPOB C
OKPY>KaIOIIMMH JIOJPMH U HE IPEPHIBaTh Pa3roBOp IO NPUYMHE IOCTYIUICHUS 3BOHKA Ha
Jpyrou amnmnapar.

[Tpu HEBO3MOXKHOCTH CIIELIUAIIUCTA, IPUHABIIEr0 3BOHOK, CAMOCTOSATEIEHO OTBETHTD
Ha IIOCTaBJIEHHBIE BOMPOCH! TeJIe(OHHBI 3BOHOK JOJDKEH OBITH IIEpeajpecoBaH Apyromy
CHEIHUAINCTY MM JK€ OOpaTHBIIEMYCs TpaXAaHHHY JMAOJDKEH OBITh COOOLIEH HOMEp
TenedoHa, 1o KOTOPOMY MOXHO IMOJIYYUTh HE00X0AUMY10 HH(POpMALIHUIO.

WHauBuIyalbHOE YCTHOE HH(MOPMHPOBAHHE KaXKIOro 3aMHTEPECOBAHHOIO JIMIIA
CIIEI[HATIMCTOM OCYIIECTBIII€TCA B TeueHUe 10 MUHYT.

IIpu oTBeTax Ha TesieOHHBIE 3BOHKU M YCTHBIE 00paIleHMs 110 BOIIPOCAM O MOPSIKE
IpeOCTaBIeHUs MYHHMIMIIAIbHOM ycIyrn oOpaTHBIIEMyCs COOOINAeTcs —Cremyrommas
uHopMaLus:

- 0 MepeyYHe JIUI], UMEIOIIUX [IPAaBO Ha MOJyYEHUE MYHUIMITIAIILHON Y CITyTH;

- 0 HOPMATHUBHBIX MPaBOBBIX aKTaX, PEryJHUPYIOIIMX BONPOCH IPEIOCTABICHUSA
MYHUIMIIAJBHOM yCIyrd (HaMMEHOBAHME, JaTa M HOMEpP IPHUHATHS HOPMATUBHOIO
IIPaBOBOIO aKTa);

- 0 IIepeyHe JOKYMEHTOB, HEOOXOIUMBIX JJI MOTy4YEHU MYy HULIMIIAJIBHOM Y CITy TH;

- 0 CpOKaXx MpeJOCTaBICHUS My HULIMIIAJIbHOM Y CITyTH;

- 00 OCHOBaHMSX /9 OTKa3a B TIpHEME JOKyMEHTOB, HEOOXOAUMBIX I
NPE0CTaBICHUs My HULIUIIAILHOM yCIIyTH,

- 00 OCHOBaHMSAX I MPHOCTAHOBJICHUS MPENOCTaBICHU MYHUIMIAIBHON YCIyTIH,
OTKa3a B MpeA0CTaBICHUN My HULIUIIAJIBHON yCIIyTH;

- 0 mecte pasmemienus Ha EIN'Y, odpunmanbHOM caiTe yNoJHOMOYEHHOrO OpraHa,
OCYILECTBJISIONIErO MpeJOCTaBIeHHe MyHHULUNAIBHON yCIyrd, HHGOPMAIMK 10 BOIIPOCcaM
€€ MpeI0CTaBJICHHUS.

3.7. B ciayyae eciau Ui MOATOTOBKM OTBETa TpeOyeTcs NPOJO/LKUTENILHOE BpeMs,
CIEIHAINCT, OCYIIECTBIISIONMA HWHIUBHIYaJbHOE YCTHOE HH()OPMHPOBAHHE, MOXET
TPe/UIOKHUTh 3aMHTEPECOBAHHOMY JIUILy OOpPaTUThCA B IMHMChMEHHOM BHJIE JIMOO HA3HAYMTH
Jpyroe yaoOHOe 711 HEro BpeMs.

CrenuaancT He BIpaBe OCYIIECTBIISITh MH(MOPMHPOBAaHMWE, BBIXOJSAINEE 3a PaMKH
CTaH/IAPTHBIX [IPOLIEAYP ¥ YCJIOBUIl NPENOCTaBICHH My HULIUIIAIBHON YCIIYTH U BIMSIOLICE
IPSMO WJIA KOCBEHHO Ha PEIICHUE 3aMHTEPECOBAHHOIO JIMIIA.

3.8. HuauBuayanpbHOe HWHGOPMHUPOBAHUE IPH IOCTYIUIEHUM ITHCHBMEHHOIO
o0OpaleHus 3aMHTEPECOBAHHOIO JIMIA B Y IOJHOMOYEHHBIH OpraH OCYIIECTBISETCS ITyTeM
HaIpaBJIeHHs My OTBETa IIOYTOBBIM OTIPABJIECHUEM WM I10 3JIEKTPOHHOM MOYTE.

OtBer Ha oOpaleHHe 3aHHTEPECOBAHHOIO JIMIIA MOTOBUTCA B MUCHBMEHHOM BHJE B
IPOCTOM, YETKON U MOHATHOW (GopMe M JOJDKEH COAEpXKaTh OTBEThl HAa IIOCTABJICHHBIE
BONPOCHL. B HeM JOJDKHBI ObITh yKa3aHsl (aMuIHsA, MMs, OTYECTBO, HOMEpP TeledoHa
UCIIOJIHUTEJIA.

OtBer Ha oOpallleHHe HampaBisieTcs B GOpMe BJIEKTPOHHOIO JOKYyMEHTa IO aipecy
5JIEKTPOHHOM IOYTHI, YKAa3aHHOMY B OOpAIeHHH, MOCTYNHUBIIEM B (JOPME 3JIEKTPOHHOTO
JIOKYMEHTa, U B NUCHMEHHOM (GopMe IO MOYTOBOMY aJpecy, YKa3aHHOMY B OOpalleHuH,
IIOCTYITUBIIIEM B TUCbMEHHOU opme.

IIpy uHPOPMHMPOBaHMHM B IMHCBMEHHOM BMJE OTBET Ha OOpalleHHE HampaBisieTcs
3aUHTEPECOBAaHHOMY JHIly B TedeHue 30 KaleHIapHBIX [HEW CO [HS PEerucTpaniu
oOpareHus.

3.9. Ily6auuHoe ycTHOe HH(GOPMHUPOBAHHE O IPENOCTABICHUU MYHHLHUIAIbHOMN
YCIyI'd MOXeET OCYIIECTBIITBCS MOCPEICTBOM CPEICTB MacCoBOM MH(OpMALMU — Pajuo,
TEJIEBUICHUS.

[Ty61uMuHOE MUCHMEHHOE HHGOPMHPOBAHME O IIPENOCTaBJIEHUH MyHHUIUIATBHOH

"
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YCIIyT'H OCYILIECTBIISETCS IMyTeM IyOJIMKanuu MHPOPMAlMOHHBEIX MAaTEepPHaJIOB B CPEACTBax
MaccoBoit HMH¢poOpMalMM, BKIIOYas oOQUIMaIbHBIE CaWThl YTIOJIHOMOYEHHOrO OpraHa,
OCYILIECTBJIAIONIEr0 Ha3HAYEHHUE €KEMECIYHOM BBIILIATHI, B ceTU MIHTEepHET, 1 pa3MenieHus
MaTepHaJioB Ha HH(GOPMAIIMOHHBIX CTEHJaX YIIOJTHOMOYEHHOIO OpraHa.

Y 10JTHOMOYEHHBIH OpraH, pazpabaTeiBacT HHGPOPMAILIMOHHBIE MaTEPHUAIIBI 110 MOPSIKY
IPEIOCTaBJICHUS MYHUIUNAIBHON yCIyTH — MaMATKH, HHCTPYKIUH, OpOLIIOPEI, MaKETHl U
pa3sMemaeT UX Ha O(UIMAIBPHOM caiiTe AJMHHUCTpAlMM B pasjelie yIOJIHOMOYEHHOTO
oprasa.

3.10. Madopmaruis 0 MyHHIIMIIAIBHOMN yCIIyre pa3MeIaeTcs:

- Ha CTeHAaX YIIOJIJHOMOYEHHOI'O OpraHa;

- Ha o(pUIIHaTEHOM caiiTe Y IOJIHOMOYEHHOrO oprana B ceTv MHTepHeT;

- B EIII'Y (http://www.gosuslugi.ru);

- B CPeJCTBAaX MaccoBOii HH(popMaIy, B UHPOPMALMOHHBIX MaTepuaax (6ponmopax,
Oykiierax u T.1.).

TekcThl HHPOPMAIMOHHEIX MATEPUAJIOB I1€4ATAIOTCA Y JOOHBIM IJIs YTEHHUS PUGTOM
(pasmep mprdTa K0DKEH OBITH HE MeHee 16-r0), 6€3 ucnpaBiieHuH, Hanboliee BaXXKHEIC MeCTa
PEKOMEH/TyeTCs BBIIENIATH APYTUM IIpU(TOM.

Pa3MeleHHe ¥ aKTyajM3alMiO CIIpaBOYHOW MHGOpPMAaLMKM Ha OQHIUAILHOM CaiTe
YnonHoModeHHOro oprana, Ha EIII'Y obecnieynBaeT opras, yIoJHOMOYEHHBIH Ha BEJCHUE
EIlY,

3.11. Pasmemaemas nHGOpMaLUs COAEPIKHUT:

- U3BJICYEHHS M3 HOPMATHBHBIX IPABOBBIX aKTOB, yCTaHABIMBAIOLIMX MOPSAAOK U
YCIIOBHS TIPEIOCTABICHH My HULIAIIAIBHOM YCITyTH (C yKa3aHMEM PEKBU3UTOB);

- TepeyeHh JOKYMEHTOB, HEOOXOOUMBIX I TPENOCTaBJICHHS MyHHUIUNAIBHON
yCIIyrd, ¥ TpeOOBaHMs, IPEAbABIISEMEIC K 9TUM JOKYMEHTaM;

- 06pasupl 0QOPMIICHHUS NOKYMEHTOB, HEOOXOOMMBIX [JIs MONYYEHHs YCIyTH, H
TpeOOBaHUA K UX 0)OPMIICHHIO;

- PEXMM [pHeMa rpaXkJaH CIeHalucTaMy Y IIOJTHOMOYCHHOTO OpraHa.

3.12. Jlns nonmydyeHus uHGOPMAIMK TI0 BOIIPOCAM IPEOCTABICHHUS MyHUIUIIAIBHON
YCIIyTH, CBEICHH O XOJie PENOCTaBIECHHS MY HULIUIIAIBHOHN YCIIyTH 3asBUTE/b obpammaercs
B YIIOJTHOMOYEHHBIN OpraH.

3.13. KoHcyIbTalMy Mo MpoLeAype MPEeAOCTaBICH s My HUIIMITAJbHOM yCITyTH MOTYT
OCYILIECTBIIATBCA:

- B IHCHMEHHOM (popMe Ha OCHOBaHHUH MTHCBMEHHOI0 00paIleHus;

- [IpH JIMYHOM OOpalleHUY;

- 110 TeNeQOHY.

Bce KOHCYJIBTAIMU SABISAIOTCS OECIIIaTHBIMH.

3.14. TpeboBanus K ¢opMe U XapaKTepy B3aMMOJACHCTBUS CHELHAIUCTOB C
3asBUTEJIMU  (TIPEICTABUTENSAMHA 3asBUTENICH) IIPH IIPEJOCTaBICHHM MYHHULHMIIATBHON
YCIyTH:

- KOHCYJBTalldkM B IHCBMEHHOH (OpME NPEIOCTAaBIAIOTCA CHCLUAIMCTaMH Ha
OCHOBaHHH IMCHMEHHOTO 3aIIpoca 3asABUTENSI, B TOM YHCJIE TIOCTYNUBLIErO B DJICKTPOHHOM
dopme, B Teuenue 30 AHEH MOCIIE MOMYYEHHs YKa3aHHOTO 3a1poca;

- IpH KOHCYJITHPOBAHHM IO Tele(hOHY CIELMAIUCT MPEACTAaBIACTCS, Ha3BaB CBOM
daMunuio, WMs, OTYECTBO (IPM HAJIWYWM), JOJDKHOCT, MPEAJIAaraeT IpeACTaBUThCA
cobeceIHNKY, BBICIYLIMBAET U YTOYHSET CyTh Bompoca. Bo Bpems pasroBopa He0OXOAUMO
IPOU3HOCHTH CJIOBA YETKO, N30eraTh napajiebHbIX Pa3roBOPOB C OKPYKAIOIIMMH JIIOJIbMHU U
He IPEephIBATh Pa3roBOp M0 NPUYMHE IOCTYILUIEHHs 3BOHKA Ha JAPYroii annapar;

- II0 3aBEpIICHWH KOHCYJIbTAllUM CIEHUAINCT JO/DKEH KpPaTKO IOIBECTH HWTOT
pa3roBopa U MEepPEeYUCIUTh AEHCTBHS, KOTOPHIE CIETYET MPEANPUHATH 3asIBUTEIIIO;
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- CIEIMAJIUCT MPH OTBETEe Ha TeJle(OHHBIE 3BOHKU, ITMCHBMEHHBIE M 3JIEKTPOHHBIC
obpaieHus 3asBuTeeil (IpeacTaBuTeNel 3asBuTeel) 00513aH B MAKCUMAJIbHO BEXKIIUBOM U
JOCTYIIHOM (opMe MPeOCTaBIATh UCUEPIIBIBAIONLY IO HHYOPMALIMIO.

3.15. Ha EIII'Y pa3MemaroTcs CBeAeHUs, npeaycMorpeHHele Ilonoxenuem o
denepanpHOM rocymapcTBeHHOM HH(opManMoHHON cHucTeMe «®DelepalbHBI  peecTp
rOCy/IapCTBEHHBIX 1 MyHULUIIANBHBIX YCIyT (QyHKILUI)», yTBEPKACHHBIM IIOCTAHOBJICHUEM
IpaButenscTBa Poccuiickoit @enepanyu ot 24.10.2011 Ne 861.

Jloctyn Kk uHGOpMALMM O CpPOKax M IOPSJAKE INPENOCTaBICHHUS MYyHHULMIAILHOM
YCIYTH OCYIIECTBIIAETCS Oe3 BBIMOJIHEHHS 3asBUTENIEM KaKuUX-IMOO0 TpeOOBaHUH, B TOM
yuciie 0e3 HCIOJNB30BaHUS IPOrpaMMHOrO oOecreueHus, YCTaHOBKa KOTOpPOro Ha
TEXHUYECKHE CpelCcTBa 3asBUTENS TpeOyeT 3aKOYeHMs JIMLEH3MOHHOIO WM HHOIO
COIVIallieHWs C IMpaBooOJiafaTeseM IporpaMMHOro obecredeHus, NpedyCcMaTpUBAIOILIErO
B3MMaHHUE IUIaThl, PErMCTPALlMIO WM AaBTOPU3ALMIO 3asBUTENI WIM IPEIOCTaBICHHE UM
MePCOHAIBHBIX JaHHBIX.

3.16. Hudopmamus o0 XoJae pacCMOTpPEHHUs 3asBJIIEHUS O IIPEJOCTaBICHUU
MYHHIUIIAIBHON YCIIyTH U O pe3yJIbTaTax MpeA0CTaBICHHsS My HUIIUIIAIbHOU yCIIyTH MOXET
OBITh mMOJyuyeHa 3asBUTeNleM (ero mnpeacraBureneM) B JauuHoM kabunere EIIY, B
Y0THOMOYEHHOM Oprase, 1o TeyedoHy J1M00 MOCPEACTBOM JIEKTPOHHOM IOYTEHI.

4. CtaHaapT npeaocTaBjIeHHss MYHHIHNIAJBHOH yCIyrH
4.1. HaumeHoBaHMe MYHHIIHNIAJILHOH YCJIYTH

MynuimnaneHas  ycayra «CokpallleHHe Cpoka JeWcTBUsS JOoroBopa Haiima
CHEIUAIM3UPOBAHHOTO JKUJIONO IIOMEMICHMS, 3aKIIOYEHHOro C JIMIAaMH, KOTOpbIe
OTHOCWJIMCh K KaTerOpuUHU JAETeN-CUPOT M JeTel, OocTaBIIMXCSH 0e3 MOMeueHUs poaUTeNe,
JMLIAMH U3 YKCIIa AETEeW-CUPOT U IeTel, OCTaBIIMXCS €3 MOoNeYeHUs poAUTe e,

4.2. HaumeHOBaHHe OPraHa MeCTHOI'0 CaMOYINpaBJIeHHS, IPEAOCTABJIAIOLIErO
MYHHIHIIAJBHYIO YCJIYTY

4.2.1 MyHununaneHas yciyra OpeocTaBisieTcss A IMUHACTpAIMEN My HULUIIAIEHOTO
obpazoBanus «KpacHMHCKMI MyHMIUNAJIBbHEIA OKpyr» CMojieHCKol o6acTu (aee-
VYII0JIHOMOUYEHHBIH OpraH) B JIUIE:

- oraena oOpa3oBaHMs ~ AJMUHHUCTpPAllMd MyHHLIMIAJIBHOrO  06pa3oBaHus
«KpacHMHCKUI MyHULIMNIATIBHBIA OKpYT» CMOJIEHCKO#M 00J1acTH

- OT/I€JIa 110 SKOHOMUKE, yIIPaBJIECHUIO MYyHHIUIIAJIbHBIM UMYIIIECTBOM M 3€MEJIbHBIM
OTHOIIEHUSAM  AJIMUHUCTpAllMM  MYHHUIMIAJIBHOrOo  oOpazoBanus  «KpacHUHCKHMIA
MyHULIUNIAIBHBINA OKpYT» CMOJIEHCKO#M 00/1acTH.

4.2.2. Ilpu npemocTaBleHMHM MyHHLMIAJIBHOH YCIyrH YTIOJHOMOYEHHBINH OpraH
B3aUMO/JIENCTBYET C:

- MunucrepctBoM BHyTpeHHHX Jen Poccwiickoit ®enmepandud 1o Bompocam
IIOJIyYE€HHs CBEIEHUN O HaJIM4YuU (OTCYTCTBHHU) CyAMMOCTH U (Win) ¢akTa YroJOBHOIO
npeciefoBaHus JMOO O TPEeKpalleHUHd YTOJIOBHOTO IIpeCceIOBaHUsA, CBEAEHUH O
HaXO0K/ICHUH 3asiBUTEJISI B PO3BICKE;

- otzenom 3AI'C myHunmnansHoro oopasosanus CMOJIEHCKOM 001aCTH;

- YmpaBiieHHEM IO BoIlpocaM MHrpauuu ['naBHOro ympasieHuss MunHucrepcTBa
BHyTpeHHUX aen Poccuu;
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- @enepanbHOl HaIOroBOil CiIy:)kO0H IO BONpPOCY TMOMy4YEHHS CBEIEHUU 00
OTCYTCTBHH y 3asiBUTEJIS 330JDKEHHOCTH I10 HaJloraM U cbopawm;

- M®I] no BonpocaM HHGOPMHUPOBAHUS IPaXKJaH O MPEIOCTABICHUH My HULIAIIAIBHOM
YCIIYTH.

4.2.3. Ilpy npenocTaBie€HUM MyHULMNAIBHON yCIyrd YTOJIHOMOYEHHOMY OpTaHy
3ampemiaercsi TpeOOBaTh OT 3asABUTENI OCYIIECTBICHHUSA JCHCTBHIA, B TOM 4YHCIIE
COrJIacCOBaHMi, HEOOXOAUMBIX IS TOMyYEHUS MYHUIUIAIBHOW YCIYTM U CBS3aHHBIX C
oOpailleHMeM B HHBIE TOCYJapCTBEHHBIE OpraHbl M OpraHU3allid, 3a HCKIIOYCHUEM
MOJTy4EHHSI YCIIYT, BKIIOYEHHBIX B MEPEYEHb YCIIyT, KOTOPhIE SABJIAIOTCA HEOOXOAMMBIMHU U
00s3aTeIbHBIMU TS IPEIOCTABICHHS My HUIIUIIATBHOM YCITyTH.

4.3. Pe3yabTaT npeaocTaB/ieHHs MyYHHIHUNIAJIbLHON YCJIyrH

4.3.1. 3asBuTens obpamiaercs B Y IOJHOMOYEHHEIH OpraH JUis MOJy4YEeHUs PEMICHHUS O
COKpaIlleHUH CpOKa ACHCTBUS JOrOBOpa HaliMa CHeUaJIu3upOBaHHOTO KUJIOTO ITOMEIIECHHUS,
3aKJIFOYEHHOT'O C HUM.

4.3.2. Pe3ynpTaTOM NpENOCTaBICHUS MYyHHULHMIIAJBHON yCIyrd SBISETCA PELICHUE O
COKpAILlEHUH CpOKa ACHCTBHS AOroBopa HaliMa CHELHMAIM3NPOBAHHOIO XWIOTO MIOMELEHUS
Wi 00 OTKa3e B COKpAIleHWH CpOKa ACHCTBUSA TaKOro JOroBopa, KoTopoe odopmisercs
pacnopsAUTENbHBIM aKTOM YIIOJIHOMOYEHHOIO OpraHa M IOJIMCHIBACTCS JIOJDKHOCTHBIM
JULOM AJIMHHHCTpPalMy MyHHUIUIIAIBHOIO 00pa3oBaHus «KpacHUHCKUIT MyHUIIUATIATBHBIHA
okpyr» CMoieHcKo# o6acTu.

4.3.3. Beinucka U3 pacnopsaUTENbHOTO akTa B TeUeHUE 3 pabouux JHEH co JHS ero
IPHUHATHS HalpaBJIeTCs YIIOJTHOMOYEHHBIM OpPTraHOM 3asBUTEJIIO.

4.3.4. Ilpu HanpaBIEHUH BBIMUCKH U3 aKkTa 00 OTKa3e B COKPAIEHNH CPOKa JeHCTBUA
JIOrOBOpAa HafiMa CIELMAIU3UPOBAHHOIO KUJIOTO TOMENICHHS 3asBUTENIO YIIOJTHOMOYEHHBIM
OpraHoOM HallpaB/IETCS pPa3bsACHEHUE IIPUYMH OTKa3a U IOPSAOK 00XKajJoBaHUA
COOTBETCTBYIOIIETO PEIICHUS.

4.3.5. Beimucka U3 aKTa O COKpAlleHWH CpoKa JeHCTBUS [JOroBopa Haiima
CIEMAIM3MPOBAHHOIO JKUJIOTO IIOMEIEHHUS UM 00 OTKa3e B COKpAIleHHUH CpPOKa JEHCTBUA
TaKOro JOroBOpa HAaIIPaBJAIOTCS 3asBUTEII0 OOHUM M3 CIEAYIOMHUX CIOCOo00OB: - Ha
OyMa)KHOM HOCHTEJIE€ 3aKa3HBIM [TOYTOBBIM OTIIPABJICHHEM C YBEIOMIICHHEM O BPYUEHHHU;

4.4. Cpok npeaocTaB/jIeHHs1 MyYHHIIHNIAJIbHOMN yCJIYTH, B TOM YHCJIE
€ Y4€TOM HeOOXO0AHMOCTH 00palieHHsl B OPraHU3alHH, y4aCTBYIOLIHE
B NIPEAOCTABIEHHH MYHHIHIIAJILHOH yCJIYI'H, CPOK NPHOCTAHOBJIEHHS
NpeA0CTABJICHHS MYHHIMNIA/ILHOMN yCJIYrH, CPOK BbIAa4H (HanmpaBJieHHN) JOKYMEHTOB,
SIBJIAIOLIMXCS Pe3yJIbTaTOM NpPeJI0CTABJICHHS] MyHHIIUNIAJAbHOM yCJIyrH

4.4.1. Cpok mnpeIOCTaBICHUS MyHHUIMIIAIBHON YCIYrM cocTaBiseT He Oonee 15
(naTHaaUaTH) pabounx JHEH.

4.4.2. B ciyvae nojavu 3asBJIE€HUS OCPEACTBOM €IUHOTO MOpPTaja CPOK IPUHATHUS
PCILIEHUs O COKpAIICHUH CPOKa JCWCTBHS JOrOBOpa HaliMa CIEIHAIM3UPOBAHHOIO JKHJIOrO
MOMEIIEHHs WK 00 OTKa3e B COKpAIIEHHH CPOKa JEeHCTBHS TAKOro JOroBOPa MCUHCIIAETCS
CO IHI MOy YCHHUS TAKOTO 3asBJIEHHS YIIOJIHOMOYCHHBIM OPTaHOM.

4.4.3. B ciyyae BBIABICHUS HENOCTOBEPHOCTH M (W/IM) HEIOJHOTHl CBEICHHUIA,
COACpXalMXCs B 3asBICHMM W JOKYMEHTaX, MpPEICTAaBJIECHHBIX  3asiBUTEIIEM,
YTIOJTHOMOYEHHBIA OpraH B CPOK, HE NPEBBIMAIONIMHA 3 pabouux JHEH cO JHA MOTydeHHs
3ajBJICHUSA W TNPUIAracéMBIX K HEMY JOKYMEHTOB, HalpaBIIET 3asBUTENIO 3ampoc 00
YTOYHCHHH YKa3aHHBIX CBEACHHHA Ha OyMaXHOM HOCHUTEJE 3aKa3HBIM II0YTOBEIM
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OTIIPaBJICHUEM C YBEJIOMJIEHHEM O BPY4YEHHHU WM C UCIIOJIL30BAHUEM €IUHOIO IopTaja B
(G opMe 3JIEKTPOHHOTO JOKyMEHTa (JaJiee - 3aIpoc).

4.4.4. Cpok paccMOTpEeHHUs 3asBJICHUS NPHOCTAHAB/IMBACTCA CO JHSA HaNpaBJICHUS
3agBUTEJIIO 3aIpOca YIIOJIHOMOYEHHBIM OpraHOM, HO He Gosee 4eM Ha 5 paboumx JHEMH.

4.4.5. 3asgBuUTeNb IPEACTABIISAET B YIIOJHOMOYEHHEIH OpraH JopaboTaHHOE 3asBIICHUE
u (uin) gopaboTaHHBIE JOKYMEHTHI B T€UEHHE 5 pabodMX JHEW CO JHs MOJYYCHHMs 3ampoca
OJJHHM U3 CJIEYIOIIUX CIIOCOOOB: MPEACTABISET HEMOCPEICTBEHHO (JIMYHO) UJIH HAIIPABJIAET
3aKa3HBIM [TOYTOBEIM OTIIPaBJICHUEM - Ha OyMaXXHOM HOCHUTEJIE; C MCII0JIb30BAHUEM €IMHOTO
nopraja B (oOpMe  OJNIEKTPOHHOTO  JOKYMEHTa,  IOANMCAaHHOIO  yCHUIJICHHOM
HEKBaJIM(PUIMPOBAHHOM 3JIEKTPOHHOM MOMIMCHIO, CEpPTUGHKAT KiK0Ya IPOBEPKU KOTOPOH
co3gaH M MCIONB3yeTcs B HHQPAcCTpyKType, oOecneunBaomerd HHGOPMAMOHHO-
TEXHOJIOTMYECKOE B3aUMOJEHCTBUE WH(POPMAIMOHHBIX CHCTEM, HCIOJB3YEMBIX IS
IpEIOCTABJIEHHS FOCY JaPCTBEHHBIX ¥ My HULIUIIAIBHBIX YCIyT B 3JIEKTPOHHO#M popme.

4.4.6. Cpok pacCMOTpeHMs 3asBIICHHS BO30OHOBIIIETCA CO [JHS IOCTYIUICHHS B
YIIOJIHOMOUYEHHBIN OpraH MM MHOTO(YHKIHOHAIBHBIN LIEHTP 10Pa0OTaHHOrO 3asBJICHHUS U
(uny) KopaGOTaHHBIX TOKYMEHTOB. B cilydae HenpeACTaBIeHHS 3asBUTEIEM 10pabOTaHHOTO
3asBiaeHMs ¥ (Win) A0pabOTaHHBIX JOKYMEHTOB B TeueHHME 5 pabouux AHEH cO JHA
TOJTy4eHHs 3arpoca Wi He yCTpaHEeH!s YKa3aHHBIX 3aMEYaHU# yIIOJHOMOYCHHEIM OpraH B
Teyenue 10 paboymx JHEH CcO J[HA HalpaBJEHMs 3alpoca HaNpaB/seT 3asBUTEIIIO
yBEIOMJICHHE O BO3BpATe 3asBJICHUSA M JOKYMEHTOB C yKa3aHHEM NMPUYMH TaKOro BO3BpaTa B
dopMe mOKyMeHTa Ha OyMa)XHOM HOCHUTEJIE€ 3aKa3HBIM IIOYTOBBIM OTIIPABICHHUEM C
YBEJOMJIEHHEM O BPYUYEHHMH WM B 3JIEKTPOHHOH (opMe B JIMYHBIA KaOMHET Ha €AUHOM
nopraie.

4.5. IlpaBoBble OCHOBAHMS /ISl NPEAOCTAB/IEHHS] MyHHIMIIAILHOM yCIyTrH

[IpenocTaBieHHe TOCYAAapCTBEHHOM YCIYyIW, OCYLIECTBJIICTCS B COOTBETCTBUM C
MPaBOBBIMU aKTaMU:

- Koncrurynueit Poccuiickoit ®enepanuu;

- I'paxxnanckum konekcoM Poccuiickoit ®enepanuu,

- XKumunaeiM kogekcoM Poccuiickoit denepanum,

- ®enepanbHbIM 3aK0HOM ~ oT  27.07.2010  Ne 210-®3  «O6  opraHusanuu
IPEe0CTaBICHUS rOCYJapCTBEHHBIX M MY HUIIUIIAIIBHBIX YCITyT»;

- ®enepanbHBIM 3aKOHOM OT 21.12.1996 N 159-03 «O 10MOJHUTEIBHBIX FAPaHTUAX
I10 COLIMAIBHOM MOIEPIKKE JAETEN-CUPOT U JeTei, OCTAaBIIMXCS 6€3 NONEYEHUs POAUTENEHN;

- ITocranoBnenueM IlpasurensctBa Poceuiickoit ®@eneparmu ot 30 HosGps 2023 1. N
2047 «O6 yTBep)KIACHUH MpPaBWII N10Ja4¥ U PACCMOTPEHHS 3asBJICHHS O COKPAIICHUU CpOKa
JEMCTBHS JOroBOpa HaliMa CIEeUUaTIM3UPOBAHHOIO JKMUJIOTO IMOMEIIEHHS, 3aK/IIIOYEHHOro C
JIMI[AMH, KOTOpHIE OTHOCHIMCh K KaTeropuu MAeTeii-cUpoT M JeTed, ocraBmmxcs 6e3
MOINIEYEHHMs POJMTENICH, TMLAMH U3 YHCIIA JETEH-CUPOT M JIETEH, OCTaBIIUXCS 0e3 roreyeHus
pOAMTENeiA, U HAaNlpaBIeHUs HHPOPMAIMHU O IIPHHATOM PELICHUM; '

- [TocranoBnennem IIpasurensctBa Poceuiickoit ®enepanuu ot 04.04.2019 N 397 «O
(GOpPMHPOBaHMH CIIMCKA AETEN-CUPOT U JETeH, OCTaBIIUXCA Oe3 MONeYeH s pOAUTENeH, ULl
M3 yHcia AETed-CHpPOT W JieTei, OCTaBIIMXCS 0Oe3 MOonedYeHHs pOJMTEsIeH, JHL, KOTOpBIE
OTHOCHJIMCH K KATETOPHH JETEH-CUPOT U IeTeil, OCTAaBIIMXCS 6€3 MONEUYEHUS POAUTENEH, JIUIL
U3 4YuClla JETEeH-CUpOT W JeTel, OocTaBIIMXCA Oe3 IMONMEeYeHUs POIMTEIICH, U JOCTHUIIU
Bo3pacTa 23 JIeT, KOTOpbIe MOJUIeKaT 00ECIIEYEHHIO JKUIIBIMH TIOMEIIEHUAMH, UCKIIOUEHUH
JIETEH-CUPOT M J€TEM, OCTAaBIIMXCS 03 MOMNEYEH s POIUTENIEH, JIUL| U3 YUC/Ia eTeH-CUPOT U
JleTeii, OocTaBIIMXCsA Oe3 IIONEYEHMsl pOIMTENieil, U3 cmucka B cyObekTe Poccuiickoi
defepalMy 110 TIPEXXHEMY MECTy JKHTEIbCTBA M BKIIOYEHHHM MX B CIIMCOK B CyOBekTe
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Poccuiickoit @enepaliyiv 10 HOBOMY MECTY KUTEJILCTBAY;

- 3akoHOM CwmouneHckoit ob6mactu ot 31.01.2008 Ne 6-3 «O6 opraHuzanuu
OCYIIECTBJICHHH JI€SITEIHHOCTH 110 OIEKE U ITONeYUTeasCcTBY B CMOJIEHCKOI o6acTuy;

- 3akoHOM CwmoneHnckoit obmactu ot 31.01.2008 Ne 7-3 «O HajeleHUH OPraHoOB
MECTHOI'O CaMOYyIpaBJIEHUs MyHHIMNAJIbHEIX palOHOB U FOPOJCKHX OKpyroB CMOJIEHCKOM
00JIaCTH TOCYJapCTBEHHBIMH TMOJHOMOYMSMU IO OpraHW3alldd M OCYIIECTBICHUIO
NEATETLHOCTH IO ONIEKE U MONEYUTELCTBY »;

- 3akoHOM CwmouteHckoit obmactu ot 29.09.2005 Ne 89-3 «O6 obecneyeHHH
JOIIOJTHUTEJIbHBIX TapaHTHil 110 COLMAIBHOM MOAJEPIKKE AETEN-CUPOT U JETEH, OCTaBILIUXCS
6e3 nmoneueHus poauTesed, Ha Tepputopur CMOJIEHCKOI obacTuy;

- 3akoHOM CmoneHcko#t obmactu ot 29.11.2007 Ne 114-3 «O HapeneHHMH OpPraHOB
MECTHOT'O CaMOYIIPaBJIEHUA MyHULMNAIBHEIX pailOHOB U FOPOJACKHX OKpyroB CMOJICHCKOM
001acTH TOCYJIapCTBEHHBIMU TOJHOMOYHUSMH I0 OOECIIEYCHHIO NETEH-CHPOT U JeTeH,
OCTaBIIMXCS O€3 IMOMEeYEHUs pOAUTENEH, JINI] U3 YKCiIa AETeH-CUPOT U JIeTeid, OCTABIIMXCS
6e3 Mone4YeHHs: pOAUTENEH, HKIIBIMU [TOMEILIEHUSIMI;

- moctaHoBJeHHeM AnmuHucTpanuu CmomneHckoi obnactu oT 25.03.2014 Ne 202 «O6
yTBepxaAeHnH [1o0xkeHus 0 NopsAaKe OCY IECTBIEHUS OpraHaMHA MECTHOT'O CAaMOY IIPABJICHHUS
MYHUIUIIAIBHBIX pallOHOB U TOpPOJACKNX OKpyroB CMoOJIEHCKOH 06J1acTH rocy1apCTBEHHBIX
IOJTHOMOYMA 10 00ecCrneueHuIo JeTeH-CUpOT M JeTed, OocTaBIIMXCA 0€3 Ionme4YeHus
poauTeNel, UL U3 YUClla AeTeH-CUpOT U AeTed, ocTaBIIMXCs 0e3 MomedeHus: poauTeeii,
YKUJIBIMU ITIOMEIICHUSIMUY;

- IlonoxxeHueM O OEATENBHOCTH CEKTOpa IO ONEKE M IONEYUTEIBCTBY OTHENa
oOpa3oBaHusi AJMUHHCTpallMM MyHUIMNAIBHOro oOpa3oBaHus «KpacHUHCKUH paiioH»
CMmoneHckoi 061acTH, YNOJTHOMOYEHHOIO Ha OCYIIECTBIIEHUE AEATENILHOCTH IO OIEKE W
noneyuTenscTBy 0T 27.07 2009 Ne 308 ¢ uamenenusamu ot 30.06.2022 Ne 319.

- HaCTOSAUIMM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

4.6. UcyepnpiBaromuii nepeyeHb JOKYMEHTOB H CBeleHHi, He00X0AUMBIX
B COOTBETCTBHH ¢ HOPMAaTHBHBIMH NIPABOBbIMH aKTaMH JIl IPeAOCTABJICHHUS
MYHHUIHIIAJbHOH YCJIYIH H YCJIYT, KOTOpbI€ SIBJSAIOTCH He00X0AHMbIMH H
00s13aTeJIbHBIMH JJIsl IPEAOCTABJICHHS] MYHHIHIAJIbHOM YCJIYTH, MOAJIEeKALIHX
NpeACTaBJIEHHIO 3asiBUTEJIEM, CIIOCOOBI HX NMOJTy4eHHs 3asiBHTe/IeM, B TOM YHCJIe B
3J1IEKTPOHHOH (opmMe, NOPAAOK HX NMpPeACTABJICHHS

4.6.1. B ciyuae oOpameHuss 3a MpefoCTaBIEHHEM MyHHIUIAIBHON YCIIyrH
HETIOCPEACTBEHHO CcaMHMM 3asBHUTENIEM IIPEACTABIIOTCS CIEAYIOIIME 00s3aTeIbHEIE
JIOKY MEHTBI:

a) 3ajBJICHUE, TNOANHUCAaHHOe 3asBHTeNeM Imo ¢GopMe, commacHO I[IpUIOKEHHIO K
HacrosneMy AIMUHUCTpaTUBHOMY perniaMeHTy (IIpunoxenue 2);

0) IOKyMEHT, YIOCTOBEPAIOIIMH JIMYHOCTh 3asBUTENS M KOIHUM JOKYMEHTOB,
YIOCTOBEPSIOIIMNX JUYHOCTh BCEX YJICHOB €0 CEMBH;

B) CIPaBKM W3 HapKOJOTMYECKOrO M IICHXOHEBPOJOTMYECKOrO AUCIAHCEPOB 00
OTCYTCTBUM Y 3asBUTENA ICUXMYECKHX 3a00JI€BaHUI WIIM PacCTPOMCTB, aJIKOrOJBHOM MM
HapKOTU4YECKOH 3aBUCHUMOCTH;

4.6.2. B ciuyyae oOpaumieHHs 3a IpPEJOCTABICHHEM MyHHLHIIAIBHON YCIyTH
NpeAcTaBUTEeM 3asiBUTEIS, MMEIONIEr0 JOBEPEHHOCTh Ha Cady JOKYMEHTOB M NOJTydYeHHE
pe3yJibTaTa, MPeICTaBIISIOTC CIEAyOIuUe 00sA3aTeabHbIe JOKYMEHTEI:

a) 3asBI€HUE, COOGCTBEHHOPYYHO MOJINHCAHHOE 3asBHUTENEM IO (GOpME, COMIACHO
IIpuIoxeHHIo K HacToseMy AJIMMHUCTpaTHBHOMY periamenty (IIpunoxenue 2);

0) OKyMEHT, OATBEP K AAIOIIUE ITOTTHOMOYHS TIPECTABUTENS 3asBUTEIS;
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B) JIOKYMEHT, yIOCTOBEPSIONINI JINYHOCTD MIPEACTABUTEN 3aABUTEIIA;

) KOIMK JOKyMEHTOB, yJOCTOBEPSIOIIUX JUYHOCTh 3asABUTENISA U BCEX WICHOB €ro
CEMbH;

1) CIpPaBKd M3 HApPKOJOTMYECKOr0 M ICHXOHEBPOJIOTMYECKOIrO IHMCIaHCEPOB 00
OTCYTCTBHH y 3asBUTENS NCUXUYECKUX 3a00JI€BaHMI MIIM PaCCTPOMCTB, aJKOTOJbHOW WIIH
HapKOTHYECKON 3aBUCUMOCTH.

4.6.3. B ciayuae oOpameHus 3a IPEJOCTABICHUEM MYHHULMIIAIBHOW YCIyru
npeacTaBuTeNeM 3asBUTEINs1, UMEIOIIETO JOBEPEHHOCTh Ha MOAMKCAHKE JOKYMEHTOB, CAaqy
JOKyMEHTOB M TOJNyd4eHHs pe3yJbrara, IPEACTaBIfIOTCA CleAylomue o0s3aTeNbHbIe
JIOKyMEHTBHI:

a) 3ajBJEHHE, COOCTBEHHOPYYHO IMOANMKMCaHHOE 3asBUTENIEM IO (OpMeE, COIIACHO
IIpuoXKeHHIO K HacToseMy AIMUHACTpaTHBHOMY pernamenTty (IIpunoxenue 2);

6) JIOKYMEHT, IOATBEPK A0 IOJTHOMOYUS MIPEACTaBUTE 3aBUTE]IA;

B) JIOKYMEHT, yI0CTOBEPSIOUINI JINYHOCTh NIPEACTABUTEI 3aABUTEIIA,

) KOIIMM JOKyMEHTOB, YJOCTOBEPAIOMHMX JMYHOCTh 3asABUTENIA U BCEX WICHOB €ro
CEeMbH;

1) CHpaBKM M3 HAPKOJOTMYECKOTO M IICHXOHEBPOJIOTHYECKOIO AUCHAHCEPOB 00
OTCYTCTBUM Y 3asBHUTENS ICUXHYECKUX 3a00/IeBaHMI MM PacCTPONCTB, ajKOTOIBHON HIH
HapKOTHYECKON 3aBUCUMOCTH;

4.6.4. Komus macropTa WIA HHOTO JOKYMEHTa, Y JOCTOBEPSIOIIECT0 JUYHOCTD 3asiBUTEILA
(mpeacTaBUTENS 3aSBUTENS), JODKHA OBITH:

- 3aBepeHa B YCTaHOBJICHHOM 3aKOHOaTeIbcTBOM Poccuiickoit ®enepaliuu mopsake — B
ciyyae oOpalleHHs C 3asBJIEHHEM O Bbaye JKWIMIIHOTO cepTHMKara C IMOMOIIBIO
IIOYTOBOM CBSI3H;

- IIPE/ICTaBJIeHAa COBMECTHO C OPUTHMHAJIOM UL CBEPKHU M 3aBEPEHHS — B CITy4ae JUYHOIO
oOpalleHus C 3asBJIeHAEM O BbIIaue XKUIMIHOIO cepTUdHUKaTa.

4.6.5. B ciayuae HanpaBiieHus 3asBieHus nocpeacTsoM EIII'Y cBeneHus U3 10KyMeHTa,
YZIOCTOBEPSIOMIETO JIAYHOCTD 3asBUTEINS, IPOBEPAIOTCA NPU MOATBEPKACHHU Y4ETHOU
3anucu B EquHol cucTeMe uaeHTH(GUKAIMK U ayTeHTU(UKAIMHU (Janee — ECHA).

4.6.6. 3agBUTENb HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTH IIPEIACTABJICHHBIX
JIOKYMEHTOB (CBeleHMil) (KOmuil JOKyMEHTOB) B COOTBETCTBMH C 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanyu.

4.7. VicuepnbiBaOIIMii NepeYeHb N0KYMEHTOB H CBeeHHH, He00X0AMMBbIX
B COOTBETCTBHHM ¢ HOPMATHBHBIMH NPaBOBbIMH AKTaMH /ISl IPeX0CTABJICHHS
MYHHIHIIAJILHOMN YCJIYTH, KOTOPble HAXOAATCS B PACHOPSKEHHUH roCyAapCcTBeHHbIX
OpraHoB, OPraHOB MECTHOI'0 CaMOYNpaBJIeHHs H HHbIX OPraHoOB, Y4acCTBYIOLIHX B
NpeAoCTaABJIeHHH rOCyAapCTBEHHBIX HJIH MYHHIMNAIBHBIX yCIyT

4.7.1. B ucyepnsIBalONMil MepevyeHb IOKYMEHTOB, HEOOXOAMMBIX Ul HPUHATHA
pelIeH s O MPeJOCTaBICHNH My HULIUIIAIBHOM Y CITyTH, KOTOPBIE HAXOAATCS B PACIIOPSHKEHUN
rOCYJApCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYNpPAaBJIEHHS M MHBIX OpraHM3allli H
KOTOpEIE 3asBUTEb BIIPaBe MPEICTaBUTh 110 COOCTBEHHOM HHUIIMATHUBE, BXOAT CIECAYIOIIHUE
JIOKYMEHTHI (CBEICHMS):

- KOIIMHM JIOKYMEHTOB, ITOATBEPIKIAIOIIMX POJACTBEHHbIE OTHOIICHHS 3asiBUTEJLA H JIMLL,
yKa3aHHBIX UM B Ka4yecTBE WICHOB CEMbH (CBHIETENLCTBO O Opake, CBUACTEIBCTBO O
pacTop)KeHUH Opaka, 3alMCH aKTOB I'PAXKJIAaHCKOTO COCTOSIHHS ), CBUAACTEIBCTBO O POXKICHHUH
HECOBEPILECHHOJIETHEr0 peOeHKa (JeTel) 3asaBUTEIS;

- CIIpaBKa O JJOXOJaX M CyMMax Hajora 3asBUTE/Is HE MEHEE YeM 3a 12 KaaeHJapHBIX
MECSIIEB, IPEIIIECTBY FOIMX MECSIly OOpallIeHHUs C 3asBICHUCM;
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- crpaBKa 00 OTCYTCTBHMHM y 3asBUTEJIA 330JDKEHHOCTH 10 HajioraM U cbopam, HHBIM
00s3aTepHBIM IUIaTeXKaM B 010/KeTHI 010 keTHOU cucteMbl Poccuiickoii @eneparum;

- pellleHHe HaJIOroBOr0 OpraHa O IMPEeJOCTABICHUH 3asiBUTEII0 OTCPOYKHU, PACCPOUYKHU
0 yIulaTe HajJoroB U cOOpPOB, MHBIX OOS3aTENbHBIX ILUIATEXEH B OFOKETHI OIOKETHOM
cuctemsl Poccuiickoit denepanyu (IIpu HAIMYUN);

- crpaBKa 00 OTCYTCTBUHU Y 3asiBUTENII CyAMMOCTH U (WIM) (paKTa €ro yroJoBHOIO
IIpeCJIeIOBaHMUS 32 YMBIIIUIEHHOE NIPECTyIUICHHE;

- 3aKII0YeHHe 00 OTCYTCTBHUHU Y 3asBUTENS OOCTOSATENHCTB, CBUAETENHCTBYIOIINX O
HEOOXOAMMOCTH OKa3aHMs 3asBUTENIO COJAEHUCTBUS B IMPEOJOJICHUH TPYIHOU KUZHEHHOU
CUTYyalliH, BBIJAaHHOE OPraHOM, YIIOJIHOMOUYEHHBIM cyObekToM Poccuiickoit @enepanumn Ha
BBIJJayy TaKOI'0 3aKIIOYCHMS.

4.7.2. J1na NoMy4YeHUs] MyHHUIIUNAIBHON YCIyTH 3asBUTENb BIpaBe MO COOCTBEHHOMU
WHUIIMATUBE NPEACTaBUTh JOKyMEHTHI, yKa3aHHbIE B IyHKTe 2.7.1 noapasnena 2.7. pa3gena
2 HacTosIero AJAMMHUCTPAaTUBHOTO PErJIaMeHTa, ITOJly4eHHBIE Iy TEM JIMYHOIO 0OpalleHus
WIHM Yepe3 CBOETO MPECTaBUTEIIS B OPraHbl MJIM OpraHU3aliH.

4.7.3. Ilpu mpemocTaBlieHNH MYHMIIMIIAJBFHOW YCITyTrH 3ampeliaercs TpedoBaTh OT
3asBUTEJIA:

1) mpexacraBieHUs JOKYMEHTOB M HMH(OpPMAaIMM WIA OCYIIECTBJICHUS JAEWCTBUH,
NpPEJCTaBJI€HUE WM OCYyHIECTBIEHHE KOTOPBIX HE IIPEAyCMOTPEHO HOPMaTHBHBIMHU
NPaBOBBIMH aKTaMH, pEryJUpyIOIIMMH OTHOIIEHHSA, BO3HUKAIOIIME B CBI3H C
IIPEI0CTaBICHUEM MyHUIIUIIAIBHON YCITyTH;

2) mpencTaBlI€HUS IOKyYMEHTOB M HH(GOpMalUd, KOTOPHIE B COOTBETCTBUH C
HOpPMaTHBHBEIMU IPaBOBBIMU akTaMu Poccuiickoi ®enepanyy, HOpMaTUBHBIMU [IPAaBOBBIMU
aktaMu cyOwpekToB Poccuiickoil ®enepanyii ¥ MyHULUIIAJIBHBIMA IIPABOBBIMH aKTaMH
HaxXoAATCA B  pPacHOpPSDKEHUHM TIOCYJapCTBEHHBIX OpPraHoB, OpraHoB  MECTHOIO
camMOympaBieHHs U (WIM) NOJBEIOMCTBEHHBIX TI'OCYJapCTBEHHBIM OpraHaM H OpraHam
MECTHOTO  CaMOYIpaBJIEHUs  OpraHW3alldif, Yy4YacCTBYIONIMX B  IPEAOCTaBICHUU
rOCyJapCTBEHHON YCJIyrH, 3a HCKJIIOYCHHEM [OKyMEHTOB, yKa3aHHBIX B 4.6 CT.7
®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHu3anyu NpeaoCTaBICHUSA
roCyAapCTBEHHBIX U My HULIMIAJIBHBIX yCIIyI».

4.7.4. HenpencraBineHue 3asBUTEIEM YKa3aHHBIX JOKYMEHTOB HE SBIIETCS
OCHOBaHMEM I OTKa3za 3asBUTENIO (MPEICTaBUTENIO 3asBUTENSA) B MPEAOCTaBICHUH
MYyHULIMIAJIBHON yCIIyTH.

4.8. UcuepnbiBaomiuii nepevyeHb OCHOBAHHH JJIs1 0TKa3a B IpHeMe J0KYMEHTOB,
Heo0XOAMMBIX /ISl IPeJ0CTABJICHHA MYHHIHNIAJIbHOH YCIyIH

OcHOBaHUSAMU Ui OTKa3a B IIPUEME K PAaCCMOTPEHHUIO JTOKYMEHTOB, HEOOXOAUMBIX
JUISL IPEAOCTABJICHUS My HULUIIAJIBHOM YCIIyTH, SIBJISIOTCS

4.8.1. IlpeacraBieHHE HEMOJHOTO KOMIUIEKTAa JIOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABICHUS yCITyTH.

4.8.2. JIoKyMEHTBHI COAEp)KAT IIOBPEXIEHHUs, HaJIMYME KOTOPBIX HE IIO3BOJIAET B
IOJTHOM 00beMe UCI0IB30BaTh MH(POPMALIMIO U CBEICHU, COAECPKAIIUECS B TIOKYMEHTAX IS
IIPENOCTABICHUS yCITyTH.

4.8.3. [IlpencraBieHHbIE 3asgBUTEIEM JOKYMEHTHl coAepXaT ITOAYHUCTKH |
HCIIPaBJICHUS TEKCTa, HE 3aBEPEHHBIE B IIOPSAIKE, YCTAaHOBJICHHOM 3aKOHOJATEIECTBOM
Poccniickoit ®enepanmm.

4.8.4. IlpencraBieHHble JOKYMEHTHl yTPaTWIH CHIy Ha MOMEHT OGpalleHHs 3a
YCIIyTOH.
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4.8.5. HEINONHOE WM HEKOPPEKTHOE 3allojIHeHHE 00s3aTelbHBIX MHosei B dopme
3ajgBJICHHSA, B TOM 4HCIE€ B HMHTEPAKTUBHOW ¢opMme 3asBieHUs Ha EauHoM mnopraie
rOCYJapCTBEHHBIX M My HHUIIMIIAJIBHBIX YCIIyT.

4.9. McyepnbiBaOLIHii NepeyeHb OCHOBAHHI /1Sl NIPHOCTAHOBJICHHUS
HJIM 0TKA32 B NMPEeJOCTABJIEHHH MYHHIIHNIAJIbLHOM YCJIYTH

4.9.1. OcHOBaHMEM /ISl IPUOCTAHOBJICHHS NPEJOCTABICHHS My HUIMIIAIBHOM YCIIyTH
SIBJISIETCS BBISIBJICHME HEJOCTOBEPHOCTH W (MJIM) HEMOJIHOTH CBEJEHMM, COIACPI)KAIIMUXCS B
3asBJICHUH U MPEACTABJICHHBIX 3asBUTEJIEM JJOKYMEHTaX.

4.9.2. OcHOBaHM 11 OTKa3a B [IPEIOCTABIEHUN My HULIUIIAIHOM yCITyTH:

1) HajMYKe IPOTHBOPEYMBEIX CBEICHUN B 3asBIICHUU M NPUJIOKCHHBIX K HEMY JOKYMEHTaX;
2) HECOOTBETCTBHE KAaTeropuu 3asBUTES KPYTy JIML, YKa3aHHBIX B IlyHKTE 2 HACTOSILIETO
AJIMUHUCTPaTUBHOI'O PEIJIaMEHTa;

3) HECOOTBETCTBHE [OKyMEHTOB, YKa3aHHBIX B MyHKTe 2.6. pasjgena 2 HaCTOSIIETro
AJIMMHUCTDAaTUBHOTO  perjiaMeHTa, 1o (opMe MIX COAEPXKAHMIO TPeOOBaHUIM
3aKoHozaTeNbcTBa Poccuiickoit @enepanuu;

4) 3asgBiieHHE IIOJAHO JIMIIOM, HE HMEIOIIMM IIOJIHOMOYHMM IPEACTAaBIATh WHTEPECH
3asgBuUTENs, B COOTBETCTBHH C ITyHKTOM 2.3 HacTOSILEro AJIMUHUCTPATUBHOIO PETJIAMEHTA;
5) oTCyTCTBHE CBeJIeHHIt 0 3asBUTEIIE B CBOJHOM CIIUCKE JETENH-CUPOT U JETEi, OCTABIINXCS
6e3 MorneyeHus POAUTEIIEN, JIUII U3 YHCIIa IETeH-CUPOT U JIeTel, OCTaBIIMXCs O€3 MONEYCHUS
poauTeieii, MomIeKAmUX OOECHEYCHHUIO >KUJBIMM IIOMEIIEHUSIMHA B MYHHUIUIIAIBHOM
o6pasoBanum «KpacHUHCKHUI MyHULIUNANBHEIA OKpYr» CMOJIEHCKOH 00/1acTH.

6) uHpOpManus, KOTOpas CONCPXKHUTCS B HOKYMEHTaX, INPEACTABICHHBIX 3asBUTEIEM
(npexncraBuTeneM 3asBUTENS), IPOTUBOPEYMUT CBEACHUAM, COAEPXKAIIUMCS B JIOKYMEHTaXx,
HAXOJSIIUXCS B BEIEHUU OPTaHOB BJIACTH;

7) HempeCTaBlIEHUE 3asBHUTENEM JIMOO NMpPEACTaBICHHE HE B IOJHOM OObEME JOKYMEHTOB
(cBemeHmii), yKasaHHBIX B MyHKTe 2.6. paszfena 2 HacTOAIIEr0 AJMHMHHCTPATHBHOTO
periaMeHTa.

4.9.3. CoenmaJmucT, OTBETCTBEHHBI 3a OKa3aHHUE YCIYyId, B CiIydac OTKa3a B
IIPEIOCTaBICHIH MY HULMIIAIBHOM Y CITyTH:

- TOTOBHUT co00IIeHHEe 00 0TKa3e U PErUCTPUPYET B UCXOAAILENA KOPPECIIOHACHIIMH,

- IPOCTaBJIIET Ha JIBYX SK3EMIULIpax COOOLIEHMs 00 OTKa3ze MCXOAAILIUA HOMEp U
Aaty,

- MOAILIMBAET YK3EMILISIP coo01mIeHus: 00 0TKa3e B JEJO.

4.10. Ilepevens ycayr, KOTopbie SIBJISIIOTCS He00X0AHMBIMH H 0083aTe/IbHLIMH [1JIsl
npeaocTaBJeHHs MyYHHIMNAJIbHOMN yCJIYIH, B TOM YHC/Ie CBEAeHHS 0 JOKYMEHTe
(10KyMeHTaXx), BbIJaBaeMOM (BbIAaBaeMbIX) OPraHH3alHsIMH, Y4ACTBYIOLIMMH B
NpeaoCTaBJIeHHH MYHHIHINIAJAbHOH yC/IyIH

Venyru, HeoOXoauMble W 00s3aTenbHBIE U NPENOCTABICHMS MYHHUIUIAIBHOM
yCIIyTH, OTCYTCTBYIOT.

4.11. TIlopsiaok, pa3Mep H OCHOBaHHS B3HMAaHHS rocyJapCTBEHHOH MOUIJIMHbI HJIH
HHOM IU1aThl, B3HMAaeMOii 3a mpe10ocTaB/ieHHe MYHHIHIIAJIbHOM YCJIYyrd

MyHULMIIAIBHAS ~ yCJIyra HpeJocTaBisieTcs 03 B3UMaHUSA TOCYJAapCTBEHHOU
MOLLIMHBEl MJIM MHOM muiaTel. [IpeqocTaBiieHHe MyHHUIMIAIBHON YCIYTd OCYIIECTBIIACTCS
OecIuiaTHO.
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4.12. Ilopsaaok, pa3Mep H OCHOBAHHA B3MMaHHA IJIaThl 32 MPe0CTaBJIEeHHE YCJIYT,
KOTOpbIe ABJIAIOTCA He00XOAHMBIMH H 00513aTeJILHBIMH JJISl IPeX0CTABJICHHS
MYHHIMIIAJLHOH yCJIYIrd, BKI0Yast HHGOPMaNHIo 0 MeTOAHKE pacyeTa pa3Mepa
TaKOH IJIaThbI

[Inatra 3a mnpexocTaBi€HHE YCIyr, KOTOpHIE SBJSAIOTCH HEOOXOAMMEIMH H
00s13aTeTBHBIMU /IS IPEIOCTABICHHUS My HUITUIIAIBHOM YCITyTH, HE B3MMAaeTC.

4.13. MakcHMaJIbHBIHA CPOK 0KHAAHHA B 0YepeIH NPH NMoJaye 3anpoca o
NpeJ0oCcTaBJIeHHH MYHHIHMNIAJIbHOMH YCJIYrH H MPH NMOJIy4eHHH pe3yJibTaTa
NMpeJoCTaBJIeHHS] MYHHIIHNIAJIbHOH yCIIyrH

MaxkcuMabHBIH CPOK 0XKUAAHHSA B OUepeH MpHU MOJade 3arpoca O MpeIoCTaBICHUH
MYHUIMNAJIBHOM yCIyTH U IIPU MOJSyYEHUH pe3yJIbTaTa MpedOCTaBICHHUS MYHHIIUIIATbHOM
yCJIyTd B YIIOJTHOMOYEHHOM OpraHe COCTaBJIAeT He Oosee 15 MUHYT.

4.14. Cpok H NOpsAI0K PErHCTPallHH 3aNIPoca 3asiBUTEJISI 0 MPeAOCTABIEHHH
MYHHUIHNAJIBHOH YCJIYIH, B TOM 4YHCJIe B 3JIeKTPOHHO# dopme

4.14.1. 3asBieHMs O TPEJOCTABICHUM MYHULUIAIBHOW YCIYyrH ITOAJIEXKAT
perucrpanyy B YIOJTHOMOYEHHOM OpraHe B TeueHHe 1 paboyero OHS CO JHS MOJIydYEHHS
3asBJICHUS U IOKyMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS MYHHUIMIIAIBHOMN YCITyTH.

4.14.2. 3asgsnenue, HanpasieHHoe nocpeactsoM EII'Y, peructpupyercs He mo3gHee
nepBoro pabouero, CIEyIOIIEro 3a JHEM €ro IOJyYeHHUS YHOJHOMOYEHHBIM OPraHOM C
KOIUSAMH HEOOXOAUMBIX JOKYMEHTOB.

4.15. TpeGoBaHHus K NOMEIEHHAM, B KOTOPBIX MPEI0CTAB/ISIETCH
MYHHIHIAJbHasA yCJIyra

4.15.1. Ha TeppuTopun, Npuieramei K 31aHu0 A IMUHACTPAIIMHA MY HULMIIAJIHHOTO
o6pasoBanus «KpacHMHCKHIT MyHHIUNIANEHBIN OKpYr» CMOJIEHCKO# 061acTH 060py AyIOTCS
NapKOBOYHEIE MECTa Ul aBTOTpaHcmopTa. JlocTyn 3asBUTENEel K MapKOBOYHBIM MECTaM
ABJIIETCS GECIIaTHEIM.

B 3ganMum  AIMMHHCTpalMM MyHHIMIAJBHOTO oOpa3oBaHus «KpacHUHCKUIA
MyHULMIIAIBHEIA OKpYyr» CMoiieHCKON 061acTé 000pyayIOTCS JOCTYIIHBIE MECTa OOILIETO
I10JIb30BaHMs CAHUTAPHO-TUTMEHNYECKOI0 Ha3HAYCHHMS.

4.15.2. TloMemenus A1 TpeJOCTaBICHHS MyHHUIMIAIBHOM YCIYIM pa3sMENalTcs B
30aHUM AJJMUHMCTPAllMd MyHHIUIAIbHOTO 00pa3oBanus «KpacHUHCKHMN MyHULMIAIBHEIN
okpyr» CMoJIeHCKO# 00nacTu.

4.15.3. llenTpanpHEI BXOJ B 34aHHE YIIOJHOMOYEHHOIO OpraHa JOJDKEH OBITH
060pyn0oBaH HHPOPMALIMOHHOM TabIMYKOM (BEIBECKO#), coeprKaIieil HH(OpMaIHIO:

- HAMMEHOBAHHE;

- MECTOHAXOXKJCHHE U FOPUIAMYECKU aJipec;
- pexuM paboTHl;

- rpa¢ UK rnpueMa;

- HOMepa Tesle(OHOB IS CIIPaBOK.

4.15.4. Ilomeenns, B KOTOPBIX NPEIOCTABIISETCS MyHUIUIIAIbHAS ycCiIyra, 1O/DKHBI
COOTBETCTBOBATh CAaHUTAPHO-3MUIEMHOIOTHYECKUM IIPABUJIaM U HOPMATHBAM.
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4.15.5. TlomemieHus, B KOTOPHIX IPEIOCTaBISAETCS MYyHMIMIAJIbHAS YCIyra,

OCHAIAKTCA:

- MPOTHUBOIOXKAPHOM CUCTEMOM U CPEACTBAMH I10XKAPOTY LLICHHUS,

- CUCTEMOIi OTIOBEIIEHUS O BOSHUKHOBEHHH YPE3BBIYAHOM CUTYallUH;
- CpeICTBaMH OKa3aHMs NEePBON MEIULIMHCKOM IIOMOIIH;

- TyaJIeTHBIMU KOMHATaMH [JI51 IOCETUTEIIEH.

4.15.6. Mecra oxuaaHMs 3asBUTENICH M MPENOCTaBICHUS MYHHULUIIAILHON yCIyru
00eCcIeynBalOTCd  KaHIEIAPCKUMU TNPUHAJICKHOCTAMHU U1 HalMCaHWS ITMChMEHHBIX
3agBJIeHUl, OOOPYHYIOTCS CTYNbSMH, CKaMbSIMM, KOJMYECTBO KOTOPBIX OIpe/esseTcs
ucxonas u3 (pakTU4YEeCKOi Harpy3KHd U BO3MOXKHOCTEH Ul MX pa3MEIICHUs B MIOMEILEHUH, a
TaKXe HHPOPMALIMOHHBIMU CTEHIAMH.

MHpopMaLMOHHBIE CTEHIBI COJEPXKAT CIEAYIONIYI0 0053aTeNbHYI0 HHPOPMALIHIO:

- CBEJICHUS O TIEpEYHE UCIIOTHAEMBIX My HUIIMIIAIIBHEIX YCITYT;

- TopsANOK oOkayoBaHMs JeiicTBUil (6e31€iCTBYA) U PEIICHUH, OCYIIECTBISEMBIX
(IPUHATHIX) B X0O/i€ MPEAOCTABICHUS My HUIIMIIAJIBHOM yCIIyTH;

- TIOYTOBEIH ajJpec, B TOM YHCIIE ajipec caiita B ceTu MHTepHET, HoMepa TeaedoHOB,
3JIEKTPOHHOM MOYTHI, FPaduKOB paboThl AJMUHUCTPAIMH MYHMIUIAIBHOTO 00pa3oBaHUs
«KpacHUHCKHI MyHHUIUNAIBHBIN OKpyT» CMOJIEHCKOM 006/1acTH;

- Mepe4eHb JOKYMEHTOB, KOTOpBIE 3asBUTEID JOJDKEH MPEICTABUTE IS MOTy4EHUs
MY HULIUITAJIBHON yCITyTH;

- HACTOSIIMA A IMUHUCTPATUBHBIN PETJIAMEHT.

TeKCThl MaTepHAoB, pa3MEIIEHHBIX Ha HH(MOPMAalMOHHOM CTEH[E, IeYaTaroTCs
yI06HBIM U1 yTeHus mpudTOoM, 6e3 UCIIpaBlICHHUH, C BBIIEIEHHEM Hanboee BaXKHBIX MECT
IOJTY>)KUPHBIM IIPUPTOM.

Mecra npuema 3asButenedl 0GOpYyAyIOTCS HMHGOPMALMOHHBIMM — TabIM4YKaMu
(BBIBECKaMH) C YKa3aHUEM:

- HoOMepa KabMHeTa 1 HAMMEHOBAHUS OTAENIa;

- GaMuIMKU, UMEHHM M OTYeCTBA (TIOC/IEHEE — NPH HAIWYMH), JODKHOCTH OTBETCTBEHHOTO
JIMIIa 32 IPUEM JOKYMEHTOB;

- rpaduka npueMa 3asBUTEJIEH.

Pa6oyee MECTO KaXIOT0 OTBETCTBEHHOI'O JIMIIA 32 IIPUEM JIOKYMEHTOB, JIOJDKHO OBITh
06OpyI0BAaHO TIEPCOHANBHEIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTYNA K HEOOXOJUMBIM
MHOOPMAIMOHHEIM ~ 6a3aM  JaHHBIX, [€YaTalOIUM YCTPOHCTBOM (IPMHTEpPOM) U
KOIUPYIOIIUM yCTPOUCTBOM.

JIu10, OTBETCTBEHHOE 32 IIPHEM JOKYMEHTOB, JO/DKHO UMETh HACTOJIBHYIO TaOIMUKY
¢ yka3aHueM (GaMUIIMK, UIMEHH, OTYECTBa (TTOCIIEIHEE - IPH HAIMYHMH) U AOJDKHOCTH.

4.15.7. WubopMmHMpOoBaHHE O XOA€ IIPEJOCTABICHUA MYyHUIMIAIBHOM YCIyTH
OCYIIECTBJIIETCS COTPYAHMKAMH IIPM JIMYHOM KOHTAaKTe C 3aiBUTEIAMH MM C
MCIIOJb30BAHHEM CpEJCTB IOYTOBOM, TeleOHHOH CBA3M, MOCPEICTBOM JJIEKTPOHHOM
ITOYTBHL.

4.15.8. Bxoa B 3maHue obopyayercs ITaHAyCaMH, PacHIMPEHHBIMU IIPOXOJaMH,
MO3BOJIAIONIMMY  00€eCIeYnuTh OECHpEensTCTBEHHBI JOCTYN JUIS HWHBAJIUAOB, BKJIXOYAsd
HMHBAJIMJIOB, UCTIOIB3YIOIMX KPeCIa-KOJIACKH.

4.15.9. JIocTyIHOCTb /i WHBAJIMAOB OOBEKTOB (3/aHMi, IOMEIICHUI), B KOTOPBIX
TIpeOCTABIISETCS My HULIMITAIbHAs yCIIyra, I0JDKHa OBITh oOecreyeHa:

- BO3MOJXHOCTBIO CaMOCTOSITEJIHOTO IEPEIBI)KEHHS HHBAJIKMJOB, B TOM YMCIE C
HCIIOJIb30BaHUEM KpEC/Ia-KOJISICKU, N0 TEPPUTOPHH, Ha KOTOPOH paclOjIOKEHBl OOBEKTHI
(31aHMs1, IOMELICHHUS), B KOTOPBIX IPEIOCTABIIAIOTCS rOCY AapCTBEHHBIE M My HULIMIIAIbHBIC
yCIyTH;

- CONPOBOK/ICHUEM HHBAIHMIIOB, UMEIOIINX CTOWKHE PACCTPOMCTBA (QyHKIMH 3pEHHUS
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U CaMOCTOSTEJIBHOIO NEPEIBIKEHUS, M OKa3aHHWS UM IIOMOIIM B oOOBeKTax (3JaHHUAX,
MIOMEILEHNAX), B KOTOPBIX MIPEJOCTABIIAIOTCS IOCY AApCTBEHHBIE U MY HUIMITAJIBHEIE yCITyTH;

- HaJJeXalmMM pa3MelieHHueM oOopyAoBaHUS M HocuTeledl uHpopmanuy,
HEOOXOIUMEBIX HJis1 ofecreueHus OecnpensaTCTBEHHOro AO0CTyIla HMHBAJIMIOB K OOBEKTaM
(3maHMAM, TIOMEIIEHHAM), B  KOTOPBIX IPENOCTaBIAIOTCA TIOCyHapCTBEHHBIE W
MYHHLIUIIANBHBIE YCIyTH, MECTaM OXKUIAHUS U IIpUeMa 3asBUTEJICH C y4ETOM OrpaHHYCHHUIA
UX KU3HEEITEIBHOCTH;

- ny6nuMpoBaHMEeM HEOOXOOWMMOH Ui HHBAIMIOB 3BYKOBOH U  3PHUTENBHOM
nH(opManuy, a TakkKe HaAMUCEH, 3HAKOB M MHOM TEKCTOBOU U rpaduyeckoit nHpopMarun
3HaKaMH, BHITIOJITHEHHBIMU peibe(pHO-TOYEUHBIM mpudToM Bpaiins;

- IOITyCKOM CypJONEPEBOIYHNKA U TH(IIOCYpAONIEPEBOAUNKA IPU OKa3aHUU MHBAJIUTY
MYHHIUIIAIBHON YCITyTH;

- JOIyCKOM B OOBEKTHl (3[aHUsA, IOMEUICHHS), B KOTOPBIX IIPEIOCTaBJIAIOTCS
MyHHULMAIbHBIE YCIIyTH, c00aKu-IIPOBOHUKA npu HAJTMYHUH JIOKyMEHTa,
IIOATBEPXKJAIOIIEr0 €€ CleNualbHoe 00yueHue M BBIJAaBaeMoro mo ¢opme u B MOpSIKe,
KOTOpblE  ONpelessioTcs  (enepaJibHBIM  OPraHOM  MCIOJHHUTEIBHONM  BIIACTH,
OCYIIECTBISIONIMM (PyHKUIUHU IO BHIpaOOTKE M peaju3alliil roCydapCTBEHHOM MMOJIMTUKH U
HOPMAaTHUBHO-IIPAaBOBOMY PETYJIMPOBAHUIO B Chepe COLMATBLHOM 3aIlMTH HACEICHHUS,;

- OKa3aHHEM CIIEHUAINCTAMH YYpEeXJCHHS, NOMOIIM HHBAJIHUIAM B TMPEOI0JICHHUU
0appepoB, MEIIAIOIUX MOIYyYEHHIO MMH MYHHUIMNAJIBHBIX YCJIYyT HapaBHE C APYTHMH
3aABHUTEJIAMU.

4.16. Iloka3aTe/in JOCTYITHOCTH H Ka4eCTBa MyHHIHNAJIBHOH YCJIYyrH

4.16.1. OCHOBHBIMH II0Ka3aTEISIMHU JOCTYIHOCTH MPEIOCTABICHUS MYHHIIUIIAIBHOMR
YCIIyTH SIBJISIOTCS:

- HajJM4Yde I[OJHOM M TOHATHOW HHGPOpMalMUd O TOpAAKe, CpPOKax M XOJe
NPEIOCTaBJICHN MyHHULMIIAIBHON YCIyrd B HMH(OPMAalMOHHO-TEJICKOMMYHHUKAI[HOHHBIX
ceTsax oOIero mMojbp30BaHUA (B TOM d4Hciie B ceTH HWHTEpHET), CpeacTBax MacCOBOM
uHpopmarmmy;

- BO3MOXXHOCTh IIOJIy4YE€HHS 3asiBUTEIEM YBEAOMJIEHHHI O TMPEI0OCTaBICHUH
MyHULIMIIAIBHON yciayru ¢ nomomsto EITTTY;

- BO3MOJXXHOCTB IIOJIy4eHHs MHGOPMALMM O XOJ€ NPEAOCTaBICHUS MYHHUIUIAIBHON
YCIyr, B TOM YHCJIE€ C MHCIIOJB30BAaHHMEM HH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTUH.

4.16.2. OCHOBHBIMM IIOKa3aTEIIMH KadecTBa MpPEIOCTABIECHHUS MyHHUIMIAILHON
YCIIyTH SIBISIOTCS:

- CBOE€BPEMEHHOCTDH IPEIOCTABJICHUS MYHHUIUNAIBHOW YCIIyTH B COOTBETCTBHHM CO
CTaHJApTOM €€ TMPEAOCTAaBJCHUA, YCTAHOBJCHHBIM HACTOSLIMM aJIMHUHHUCTPATHBHBEIM
pErJIaMeHTOM;

- MHHHUMQJIBHO BO3MOXXHO€ KOJIMYECTBO B3aMMOJEHCTBUN TIpaKIaHHHA C
AOJDKHOCTHBIMHM JIUIIAMH, YYaCTBYIOIIMMH B IIPEIOCTABICHUM MyHUIIMIIAIBHOM YCITyTH;

- OTCYTCTBHE 00OCHOBaHHBIX ajo6 Ha meiicTBusA (6e34eHCTBHIE) COTPYJHUKOB U UX
HEKOPPEKTHOE (HEBHUMATEJIPHOE) OTHOMICHHE K 3asIBUTEIISAM;

- OTCYTCTBHE HApyIICHHH YCTAaHOBJICHHBIX CPOKOB B IIPOIECCE IPENOCTaBICHUS
MYHHIUNAIBHON YCIIyTH;

- OTCYTCTBHME 3asBICHHH 00 OCmapMBaHMHM peLICHHH, AeiicTBuil (Ge3meiicTBHs)
YTIOJTHOMOYEHHOTO OpraHa, €ro NOJDKHOCTHBIX JIMI, IPMHUMAEMBIX (COBEPIICHHBIX) MPH
NPEIOCTaBICHUN MYHUIMIIAIBHOM YCIIYTH, 10 MTOTAM PaCCMOTPEHUS KOTOPHIX BBIHECEHEI
peIIeHUs 00 yI0BICTBOPEHUM (JACTHYHOM YIOBICTBOPEHUH) TPeOOBAHMIA 3asBUTEIIEIA.
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4.17. nble TpeGoBaHHUs, B TOM YHCJIe YIHThIBAIOLIHE 0COOEHHOCTH NPEA0CTABICHHS
MYHHIHNAJbHOH yC/IyrH B MHOr0()yHKIIHOHA/ILHBIX IEHTPaX, 0CO0EHHOCTH
npeaoCcTaB/IeHHs] MYHHIIHNIAJbHOM YC/IYTH M0 9KCTEPPHTOPHAIBHOMY NPHHIHIY H
0cOGeHHOCTH NpeJ0CTaABJIEHHs MyHHIMIIAIbLHOH yCIyIrH B 3JIEKTPOHHO# (hopme

4.17.1. TlpemocraBieHHe MYHHIMUNAIBHON YCIyTH IO 3KCTEPPUTOPHATIBHOMY
IPUHIMITY OCYHIECTBJIAETCS B 4YacTH OOECIEYEHMs BO3MOXXHOCTH IIOJA4U 3asBIICHUM
nocpeacteom EIN'Y.

4.17.2. 3asBUTENIM OOECIIEUMBAECTCS BO3MOXXHOCTH IIPEACTABJICHUS 3asBJICHUSA M
TIpUJIAraeMbIX JOKyMEHTOB B GOpMe 3JIeKTPOHHBIX TOKYMEHTOB nocpeacrsom EINTY.

B sTOoM ciydae 3asButeib aBropusyercs Ha EIII'Y mocpeicTBOM IMOATBEPKACHHON
yuerHo#t 3anucu B ECUA, 3amonHseT 3asBJICHUE O NPEJOCTABICHUH MY HULIMITAIBHOM Y CITyTH
C MCIIOJIb30BAHMEM HHTEPAKTUBHON (OPMEI B 3JIEKTPOHHOM BHIE.

3aroJHEHHOE 3asBJIEHHE O IPEJOCTABIEHNH MYHHUIMIIAILHON YCIIyTH OTIPaBIISETCS
3agBHTEJIEM BMECT€ C IPHUKPEIUIEHHBIMUA JJEKTPOHHBIMM 00pa3aMu JIOKYMEHTOB,
HeoOXOUMBIMHU JUIS TIPEOCTABJIEHUS. My HULIUNIAJIBHOM yCIIyTH, B Y IOJIHOMOYEHHBIH Opra.
IIpu aBropusaumu B ECHA 3asBiIeHHME O NpPENOCTAaBIEHUM MYHULUNAIBHOH YCIyru
CUMTAETCs MOAIMCAHHBIM IIPOCTON 3JIEKTPOHHOM MOAIMCHIO 3asABUTEIIS.

Pe3ybTaThl MpeAOCTaBICHHS MyHHLUIAIBHON yCITyrd HaNpaB/AIOTCA 3aiBUTEIIO B
auyHbli kabuner Ha EINTY.

5. CocTaB, N0CJ1€10BATEJIHLHOCTh H CPOKH BbINOJHEHHS aIMHHHCTPATHBHBIX NPOLEAYP
(meiicTBHii), Tpe6GOBaHHSA K MOPSIAKY HX BbINOJHEHHSs, B TOM YHCJIe 0CO0€HHOCTH
BBINOJTHEHHs] AIMHHUCTPATHBHBIX MPONeyP B 3JeKTPOHHOI ¢opme

5.1. UcuepnbiBalomuii nepeyeHb aAMHHHCTPATHBHBIX Npoueayp

IIpenocraBieHne MyHUIUNAIBHOH ycayru «CokpalleHie cpoka AeHCTBUs 10roBopa
HaiiMa CHEeNUaIM3UPOBAHHOTO JKUJIOTO MOMEIIECHHS, 3aKII0YEHHOrO C JIUIAMH, KOTOPBIE
OTHOCHJIUCH K KAaTErOpUM JETEH-CUPOT M JeTe, OCTaBIIMXCA 0e3 IONMeYeHus: pOAUTEINCH,
JIMI[AMH U3 YUCIIa JIeTeM-CUPOT U JETEH, OCTaBIIMXCs 6€3 MONeYeHUs POAUTENCH», BKIIOYaeT
B ce0 cleayolne aIMUHUCTPATUBHBIE ITPOLIEY PHI:

1) npueM M perucrTpauds 3asBICHMS M JOKYMEHTOB, HEOOXOAMMBIX LA
peI0CTaBICHUS My HUIIMIIAJIBHOM y CITy TH;

2) HanpaBJIeHUE 3asBUTEIIO YBEJOMJIEHUS O NPUHATHHU 3asBJICHUS U NPUIAraéMbIX K
HEMY JOKyMEHTOB;

3) ¢dopmupoBaHME ¥ HampaBJeHHE MEXBEJOMCTBEHHBIX 3alPOCOB B OpraHbI
(opraHu3anuM), y4acTBYIOIIME B IPEJOCTAaBICHHH MYHHUIMIIAIGHON YCIYTH, B TOM YUCIIE
nocpeznicTBoM @DenepaibHON OCYNapCTBEHHON HH(OpMamonHOd cuctemsl «Enunas
CHCTEMA MEXBEIOMCTBEHHOTO JIEKTPOHHOTO B3aumoeiicTBus» (nanee — CMOB);

4) popmupoBaHue YOIHOMOYECHHBIM OPraHOM B OyMa)KHOM M (WJIM) DJIEKTPOHHOM
BHJI€ YUETHOIO JieJia 3asiBUTEIIS, B KOTOPOE BKIJIIOYAIOTCS 3asBJICHUE U JOKYMEHTHI;

5) HanpaBJIeHHE pe3yJIbTaTa IPEJOCTaBICHH My HUIMITAIBHON yCIIyTH 3asiBUTEIIO HA
6yMa)XHOM HOCHUTEJIe 3aKa3HbIM IIOYTOBBIM OTIPABJIEHUEM C YBEIOMIICHHEM O BPY YEHHH UIIH
C MUCIIOJIb30BAHUEM €UHOrO MopTasia B popme 3JIEKTPOHHOIO JIOKy MEHTA.

5.2. Ilpuem u perucTpauus 3asiBjieHHs1 H A0KYMEHTOB, He00X0AHMBIX
AJISl IPEAOCTABJIEHHS] MyHHIHNAJIbHOM yCJIyTrH
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5.2.1. OcHoBaHueM Jjd Hayaja aAMHUHUCTPAaTUBHOM TNpoLENypsl IpHEMa M
PETUCTpalMM  3asBJIEHUS M JOKYMEHTOB, HEOOXOIMMBIX JUIS  MPeIOCTaBJIEHUSA
MYHULUINAIBHON yCIIyTH, SIBISETCS:

1) mmyHOE OOpaleHKe 3asABUTEII UIIH €T0 IPEACTaBUTENS B Y IOJTHOMOYEHHBINM Opran
C 3aMpocoM O TMPEIOCTABICHWM MYHHUIUNAIBHON YCIYyTH M TNPWIATaéMBIMH K HEMY
JOKyMEHTaMH Ha 6yMa)KHOM HOCUTEIIE;

2) 3adBJIeHHE U JOKYMEHTBHI, HaIIpaBJICHHBIE 3aKa3HBIM I0YTOBBIM OTIIPABJIEHHEM - HA
OyMa>KHOM HOCHTEIIE;

3) HanpaBJIeHHE B 3JIEKTPOHHON (hopMe 3ampoca O IPeI0CTaBICHUH My HULUIIAIBHOM
YCIyrd W MpUIaraéMbIX K HEMY JOKyYMEHTOB C MCIOJIB30BaHHEM E€IWHOTO IopTaja
rocyaapcTBeHHBIX yciyT (ganee EIITY) B hopMe 371€KTpOHHOTO JOKYMEHTA, MOITMCAHHOTO
YCHIICHHOM HEKBATU(DUIIMPOBAHHOM 3/IEKTPOHHON MOAIHCHIO, CEPTH(HUKAT KIIF0Ya IPOBEPKH
KOTOPO# CO3/1aH U UCIOJB3YETCsA B MHPPACTpyKType, obecreunBaromeit HHGOPMaIMOHHO-
TEXHOJIOTHYECKOE B3aMMOJCHCTBME HHPOPMAIMOHHBIX CHCTEM, HMCIOJAB3YEMBIX IS
NPeOCTaBICHHUS FOCYAapCTBEHHBIX U My HUIIMIIAJBHBIX YCIIYT B 3JIEKTPOHHOM (opMe.

5.2.2. IIpu noCTyIUIEHHMH 3aMpoca U MPUJIaraéMbIX K HEMY JOKYMEHTOB Ha OyMaXKHOM
HOCHUTEJIE CIIEIHAJIUCT, OTBETCTBEHHBII 3a IIPUEM U PErHCTPAIUIO JIOKYMEHTOB,
OTBETCTBCHHBIN 3a MPHEM M PETMCTPAlMIO JOKYMEHTOB, B JI€Hb IOCTYIUICHHS 3aIpoca O
IPEI0CTaBJICHUH MYHUIUIIAIILHON YCIIyTH U MPUIAaraeMbIX K HEMY JTOKYMEHTOB:

1) npoBepsieT JOKYMEHT, YIOCTOBEPSIOIIUI JIMYHOCTE 3aABUTEIIS;

2) mpoBepseT HATMYME OCHOBAaHM [UIS OTKa3a B IPHEME M PETUCTPAIMU JOKYMEHTOB,
yKa3aHHBIX B nozipasjeie 2.8 pasjena 2 HaCTOAIIEro aIMUHUCTPATUBHOTO PETIAMEHTA.

5.2.3. B ciyyae BBIABICHHMS OCHOBAaHMH IUIi OTKa3a B NpPHEME W PErMCTPALMH
JOKyMEHTOB, yKa3aHHBIX B mojpasjese 2.8 pasjena 2 HacCTOSIIEro aAMHHHUCTPATHBHOIO
periaMeHTa, CIHCHHATUCT, OTBETCTBEHHBIM 3a IPUEM M PETUCTPALMIO JOKYMEHTOB,
NpeKpaiaer nOpoueaypy IpHeMa IOKYMEHTOB, INEpeNacT JOKYMEHTH 3asgBUTEIIO I
NPUBCACHUSA  MPEACTABICHHBIX JOKYMEHTOB B  COOTBETCTBUE C TpeOOBaHHAMH,
YCTaHOBJIEHHBIMH T10Jpasjiesie 2.8 pa3fena 2 HaCTOAIIETO aIMHHUCTPATUBHOIO PETJIAMEHTA,
odopmiIseT pemeHre 06 0OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOJUMBIX JUIsl IPEJOCTABICHHUS
MYHHUIUIAIBHOH yClIyry, B CBOOOAHOI hopMe, U IepeaaeT ero 3aaBUTEIIO.

5.2.4. B ciry4ae OTCYTCTBUS OCHOBaHHHM JJIs OTKa3a B IPHEME JOKYMEHTOB, YKa3aHHBIX
B noxpasaeine 2.8 pasgena 2 HacTOALIEr0 aJIMHHHUCTPATHBHOIO PErjJaMeHTa, CIELUAIUCT,
OTBETCTBCHHBI 3a NPHEM M PETUCTPALMIO JOKYMEHTOB, OTBETCTBEHHBHIM 3a IMpPHEM H
PETUCTpAlMIO JOKYMEHTOB, B [€Hb IIpMEMa y 3asBUTENI 3alpoca O IIPEeJOCTaBJICHUU
MY HHUIUIIAJIBHOM YCIIyTH U IIpUJIaraéMbIX K HEMY JIOKyMEHTOB:

1) cBepsieT npencTaBIEHHbIE 3asBUTENIEM ITOIHHHUKU JOKYMEHTOB C UX KOIHSIMHU,
INPOU3BOJIUT KOIMPOBAHUE YKa3aHHBIX JOKYMEHTOB (€CIH 3asBHTEJIEM HE IPEACTaBJIECHBI
KON YKa3aHHBIX JOKyMEHTOB), 3aBEpsE€T KOMMH YKa3aHHBIX JOKYMEHTOB JIMYHOM
HOAMKUCHI0 M IITaMIIOM oOpraHa (y4pexIEHHMs), I0CIe Yero MOJIMHHMKM JOKYMEHTOB
BO3BpPAIAIOTCA 3a5BUTEIIO;

2) mpv OTCYTCTBHM Yy 3asBHUTENI 3allOJIHEHHOTO 3alpoca O IPeJOCTaBICHHH
MYHHIIMITAJBHON YCIyI'M MM HENpPaBUIBHOM €ro 3alojIHEHHH IIOMOTaeT 3asBUTEIIO
3aITOJIHUTH 3aIIPOC O MPEJOCTABICHUH My HUIIUIAIBHON YCITyTH;

3) PErHCTpUpYET 3alpoC O NPEAOCTaBICHHHA MyHHUIMIAIBHON YCIyTH B Te4eHHUe 1
paboyero aHA ¢ COXpaHEHHMEM JaThl U BPEMEHM IIOAA4Yd 3alpoca O MpPENOCTaBICHUH
MYHULIMNIAIBHON yCITyTH.

5.2.5. B ciyyae mojaum 3ampoca O IpPEAOCTaBICHHH MYHHIHUNAILHOH YCIyTH M
IpwIaraéMelX K HEMY JOKyMEHTOB ItocpeactBoM EII'Y chernumanucr, OTBETCTBEHHBIH 3a
IIPUEM U PErHUCTPALINIO JOKYMEHTOB:

1) ycraHaBIMBaeT npeaMeT oOpaleHus;
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2) IpoBepseT KOMIUIEKTHOCTh JOKyMEHTOB, YKa3aHHBIX B IyHKTe 2.6.1 moxpasiena
2.6 paszena 2 HaCTOALIEr0 aAMUHUCTPATUBHOI'O PETIaMEHTa. :

3) npoBepseT HaJIMYXe OCHOBAHMH JUIS OTKa3a B IPUEMeE U PErUCTPali JOKYMEHTOB,
yKa3aHHBIX B nofpaszene 2.8 paszaena 2 HaCTOANIEr0 aIMUHICTPATUBHOIO PETJIAMEHTA.

5.2.6. B ciayuyae Hanuuus OCHOBaHMM JJs OTKasa B INpUEME M pPErMCTpaluu
JIOKYMEHTOB,  MpeIyCMOTPEHHBIX  Ioapasfenqom 2.8  pasmena 2 HACTOSIIETO
aJMUHHCTPATUBHOTO perjaMeHTa, CIEIMaliCT, OTBETCTBEHHBIH 32 MPUEM U PETHMCTPaLUIO
JOKyMEHTOB, HATIPABJISIET B JIMYHBI KaOHHET 3asABUTENS YBEOMIEHHE 00 OTKa3e B IIpHeMe
JIOKYMEHTOB, HEOOXOAUMBIX IS IPEAOCTABIEHUS MY HULIMIIAIBHON yCITyTH.

5.2.7. B city4yae OTCyTCTBUS OCHOBaHMH /IS OTKa3a B IpUeMe JOKYMEHTOB, yKa3aHHBIX
B nozpaszene 2.8 pasjiena 2 HACTOAIIETO aJMHUHUCTPATHBHOIO PEIJIaMEHTa, CIEIHANNUCT,
OTBETCTBEHHBIH 32 MPUEM M PETUCTPALIMIO TOKYMEHTOB!

- HampaBiseT 3asBUTENIO YBEJOMIEHHE B TEYEHHE OJHOro pabodyero IHi Ha
6yMa)KHOM HOCHTEJE WM B JJICKTPOHHOM (popMe B JTMYHBIA KaOMHET Ha €IMHOM NOpTaJIe O
NPUHATHM 3asBJICHUS U PHIAraeMbIX K HEMY JOKYMEHTOB € yKa3aHUEM HX IEPEUHS U [1aThl
OJIydeHHs, a TAKKE C yKasaHHEeM [epeyHs JOKYMEHTOB, KOTOpble OyIyT IOJIyYeHBI
YIOJHOMOYEHHBIM OpPTraHOM [0 MEXBEJIOMCTBCHHBIM 3allpocaM O MPENOCTaBICHUH
JIOKyMEHTOB M HMH(pOpMaIUH, HEOOXOAUMBIX Ui NPEOCTaBICHHUS IOCYIapCTBEHHBIX H
MYHHUIMNANGHBIX ~ YCIOYT, B  paMKaX  MEXBEJIOMCTBEHHOr0  MH(OPMAIMOHHOTO
B3aMMO/IEHCTBHS (ajiee - MEXBEJOMCTBEHHBIH 3a11poc);

- TepeJaeT 3ampoc O MPEAOCTABICHUH MyHHUIMNAIBHOM YCIyTrH M IPUIAraéMeie K
HEMy JOKYMEHTHI, CIIEHAIUCTy, OTBETCTBEHHOMY 32 PaCCMOTPEHHE JOKYMEHTOB (nanee —
OTBETCTBEHHBIH UCIIOJIHUTEINB), B CPOK He mo3aHee 1 paGouero AHS, CIETYIOLIEro 3a JTHEM
TIpHeMa U PETUCTPAlMH 3a11poca O IPEeJOCTaBIEHUH My HULIUIAIBHO! YCIIyTH.

5.2.8. MakcHUMaJIbHBIH CPOK BBHIIOJHEHHS aIMUHICTPaTUBHOM MPOLEAY Bl IPUEMa U
PETHCTpPALMK JOKYMEHTOB COCTaBIIAET 1 pabounii JEHb.

5.3. ®opMHpoBaHHe H HANPaBJIeHHe MEXBeJOMCTBEHHbIX 3aMPOCOB B
opranbl (OpraHH3alHH), y4aCTBYIOIIHE B NPe0CTABICHHH
MYHHIIHIIAJIbHOH YCJIYTH

5.3.1. OcHOBaHMEM IS Hayajga aJMUHMCTPATHBHON HpOIEAyphl HOPMUPOBAHHS U
HaIpaBJIEHUsT MEXBEJIOMCTBEHHBIX 3allpOCOB SIBJISCTCS HENPEJCTABICHUE 3aABUTENICM IIO
cOOCTBEHHOM MHUIMATHBE JOKYMEHTOB, YKa3aHHBIX B IMyHKTe 2.7.1 mozxpasaena 2.7 pasnena
2 HACTOSIIETr0 aJMUHUCTPATUBHOI'O PErjaMeHTa.

5.3.2. B ciy4ae eciu 3asBUTENIEM IIPEJCTAaBICHBI BCC JOKYMEHTBI, yKa3aHHBIC B
nynkre 2.7.1 moxpasiena 2.7 pasmena 2 HacTOSIIEr0 aJAMMHHMCTPAaTMBHOIO pPErIaMEHTa,
OTBETCTBEHHBI MCIIOJHUTEh HEPEXOIUT K BEINOJHEHHUIO CIeIyIOIel aMUHUCTPATUBHOM
TpOLETYPhl B COOTBETCTBUH C MOJPA3/ENIOM 3.3 HACTOSIIEro pasaera.

5.3.3. B ciyuae eciu 3asBUTE]IEM IO COOCTBEHHOW WHUIMATUBE HE INPEICTABIICHDI
JOKYyMEHTHl, yKazaHHele B myHkre 2.7.1 moppasnena 2.7 pasjena 2 HaCTOSIIETO
aJMUHUCTPaTUBHOIO PErJIAMEHTa, OTBETCTBEHHBINM HCIIONHUTENb NPUHUMAET pCUICHHE O
(GbOpMHpOBaHUH Y HANIPABJICHUH MEXBEJOMCTBEHHBIX 3aIIPOCOB.

5.3.4. MexXBeIOMCTBEHHBII 3ampoc (OpMHpyeTcs M Hampapisercs B Qopme
3JIEKTPOHHOTO JOKYMEHTa, MOJIIUCAHHOrO YCHJIEHHOH KBalu(QHIMPOBaHHOM 3JIEKTPOHHOMI
MOJMKCHIO, M0 KaHAJaM CHCTEMBI MEXBEIOMCTBEHHOrO JJIEKTPOHHOTO B3aHMMOICHCTBUS.
IIpy OTCYTCTBHM TEXHHYECKOM BO3MOXXHOCTH (OPMHUPOBAHMS M  HallPaBICHHA
MEXXBEIOMCTBEHHOI'O 3ampoca B (opMe 3JIEKTPOHHOTO JOKYMEHTa IO KaHajaM CHUCTEMBI
MEXBEIOMCTBEHHOTO  JIEKTPOHHOIO  B3aUMOJCHCTBUS  MEXBEJIOMCTBEHHBIH  3alpocC
HampaBJsercs Ha GyMaKHOM HOCHTENE IO TouTe JUG0 1o Gakcy ¢ OJHOBPEMEHHBIM ero
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HaMpaBJICHUEM I10 II0YTE WIH KypPbEPCKOM JOCTABKOMA.

5.3.5. Cpoxk TIIOATOTOBKM ¥  HallpaBJIEHHs MEXBEJOMCTBEHHOIO  3alpoca
OTBETCTBEHHBIM HCIIOJIHUTEJIEM HE MOXKET IIPEBHIMATh | pabouyero JHA CO IHS pEerMCcTpaluu
3asBJICHUA U JOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABJICHUS MyHUIIUIIAIBHONW YCIIyTH, OT
CIIEI[HAJIUCTA, OTBETCTBEHHOI'O 32 IIPUEM M PETUCTPALIMIO TOKYMEHTOB.

5.3.6. Ilocie mocTymieHUs: OTBETa Ha MEXBEIOMCTBEHHBIN 3alpOC OTBETCTBEHHBIN
HCITOJTHUTEJIb PETUCTPUPYET NOJIyUYEHHBIN OTBET B YCTaHOBJICHHOM IOPSJIKE.

5.3.7. MakcuMaJbHBIH CpOK BBINOJHEHHS aJIMHUHHUCTPAaTUBHON IpOLENYPHI,
yKa3aHHOH B HAaCTOSIIEM I[OAPA3Zelie, BBHINOJIHAEMBIX OTBETCTBEHHBIM HCIIOJHHUTEIIEM,
coctaBiisieT 3 pabouux JHS.

5.4. PaccMoTpeHHe JOKYMEHTOB, IPHHATHE PelIeHHs O PeI0CTaABJICHHH
(oTKa3e B MpeAOCTABJI€HHH) MYHHIIHNIAJBHOH YCJIyrH, opopMiieHHe
pe3yJibTaTa NpeAoCTaBJICHHS] MYHHIHNIAJIbHOH yCIyTH

5.4.1. OcHoBaHWeM /i1 Hadaja aJMUHHUCTPAaTUBHOM IpOLEAYpPBl PacCCMOTPEHHA
JIOKYMEHTOB, NPHHATHS PEIICHHs O MpenocTaBieHHH (06 OTKase B IPEJOCTaBJICHHH)
MYyHHIUIIAIBHOW yCIyTH SBJETCA IOJYYEHHE OTBETCTBEHHBIM HCIIOJHUTENIEM 3arpoca
0 MPEJOCTABICHUN MyHUIUMIATBHON YCIIyTH ¥ IPUIaraéMbeIX K HEeMy HOKYMEHTOB, a TaKxKe
OTBETOB HAa COOTBETCTBYIONIME MEXBEIOMCTBCHHBIC 3ampochl (B ciydae eciau Oblia
yCTaHOBJIEHA HEOOX0JMMOCTH B TAKHX 3aIIPOCax) OT CIENUAIMCTA, OTBETCTBEHHOT0 32 [IPHEM
1 PErMCTPALIMIO JOKYMEHTOB, OTBETCTBEHHOI'O 33 IIPHEM U PETHCTPALIMIO JOKYMCHTOB.

5.4.2. TIpu mpeaocTaBieHHH MyHUIMIIAIBHOM YCIYyId OTBETCTBEHHBIM UCIIOIHUTEND
yCTaHaBJIMBaeT HalUM4YMe WM OTCYTCTBME OCHOBaHMW [UI1 OTKa3a B IIPEJOCTaBICHUU
MYHUIMIATBHON yCIlyTH, yKa3aHHBIX B MyHKTe 2.9.1nmoapasaena 2.9 pasaena 2 HaCTOAMLIETO
aJJMUHUCTPATUBHOIO PETIAMEHTA.

5.4.3. TIpu OTCYTCTBMUM OCHOBAaHHil IUI1 OTKa3a B NMPENOCTABJICHAM MyHHULHIAIbHOM
yCIyrdM, YKasaHHBIX B IyHKTe 2.9.2 moppasmena 2.9. pasjgena 2 HacTOSIIEro
aJIMUHHCTPATHBHOTO PETJIAMEHTa, OTBETCTBEHHBIN HCIIOIHUTENb!

1) mpoBepsieT NPeICTaBICHHEBIE CBEACHUS U IOKYMEHTHI;

2) dopmupyeT B OyMaxxHOM M (MJIH) 3JIEKTPOHHOM BHJE YYCTHOE AEJIO 3aABUTEIIA, B
KOTOpOE BKJIIOYAIOTCS 3asABJICHHAE M JOKYMEHTHI, yKa3aHHBIE B OAIMyHKTe 2.7.1. myHkra 2.7.
pasjiena 2 HacTosIero AIMUHHUCTPaTHBHOTO PETJIAMEHTA;

3) rOTOBHT PacHOPAIUTENBHEIN aKT O COKPAIIEHHH CPOKa JEHCTBHUS 10roBOpa HaiiMa
CIIEIMAIM3UPOBAHHOIO JKMJIOTO TIOMEIIECHHA WK 00 OTKa3e B COKPAIEHUH CPOKa JSHCTBUA
TaKoro J10roBopa;

5.4.4. MakcuMaibHBI CPOK BHINOJIHEHUS aJMHUHUCTPATUBHOW  IIPOLECTYPHI,
cocraBjseT He 6onee 15 pabounx THEH.

5.5. Boigaua pe3yJibTaTa NpeA0CTaBJIeHHsS MYHHIHMNAIbHOH yCIyrH

5.5.1. OcHOBaHMEM I Hayajla JAaHHOW aJAMHHUCTPATUBHOM IIPOLEXYPHI SBIIAETCS
MIpUHATHE AnMuHHCTpanuen MYHHULIMIIAJIBHOTO oOpa3zoBaHus «KpacHuHCKHU
MyHHULMIAIBHEIA OKpyr» CMOJIEHCKOH 00/1aCTH paclopsAMTEIbHOrO aKTa O COKpallCHUH
CpOKa HaliMa CIEIHaI3UPOBAHHOTO KHJIOTO TIOMEIIEHHS MK 00 OTKa3e 3aABUTEIIO.

5.5.2. B Teuenne 3 paboumx [HEH CO AHSA IPUHATHSA COOTBETCTBYIOIIEro akKTa
3adBUTEJII0 HAIpPAaBJSETCS BBIIMCKAa W3 PacHOPSAAMTEIBHOIO aKTa O COKpalleHMHd CpOKa
JEUCTBUS JOroBOpa HaiiMa CIIEIHAIM3UPOBAHHOIO JKUJIOTO NOMEIIEHU WM 00 OTKase B
COKpAIllCHHH CpOKa MOEHCTBUA Takoro JOroBopa Ha OyMaXHOM HOCHTENE 3aKa3HBIM
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[IOYTOBBIM OTIIPABJICHHEM C YBEIOMJIEHMEM O BPYYEHMH WMJIM C HUCIOJIB30BaHUEM €IUHOI0
rmopTajia B popMe 3JIEKTPOHHOIO JJOKyMEHTA.

5.5.3. Ilpy HanMuuM OCHOBAaHHMH IJIs OTKa3a B IIPEJOCTaBIECHMH MyHHUIUIAIBHOM
yCIyrd, yKasaHHBIX B IyHKkTe 2.9.2. mnoapasgena 2.9 pasjgena 2 HacTOSIIErO
aJMHHUCTPATUBHOTO DETJIAMEHTA, 3asABHUTENI0 OJHHUM M3 CJIEAYIONMX CIOCO0OB: Ha
OyMa)KHOM HOCHTeJIE 3aKa3HbIM IIOYTOBBIM OTIIPABJIEHUEM C yBEJOMJIEHHEM O BPYYCHUH WU
C HKCIIOJI30BAHUEM E€IUHOrO MopTaja B GopMe 3JEKTPOHHOIO IOKYMEHTa HampaBlIIeTCs
BBIIIMCKA U3 aKTa 06 OTKa3€ B IPEIOCTABIEHNH MyHUIMIATBHOM YCIyTH U B YCTHOM H (MJIH)
NMCHMEHHOM (OpME pa3bICHAET 3asBUTENIO NPUYMHBI OTKa3a U IOPAAOK 00XKaJoBaHUSA
COOTBETCTBYIOIIEr0 pemieHus. Komuu ykKa3aHHBIX JOKYMEHTOB XpaHATCS B OTHAE]C
oOpazoBanus Apmunuctpauun «KpacHMHCKMH MyHHLMNAIBHBIA OKpyr» CMOJIEHCKOH
obsacTu.

5.6. IlepeyeHb aAMHHHCTPATHBHBIX Npoueayp (aeidcTBHH)
NpH NpeJoCcTABJIeHHH MYHHIIHNIAJIbHOH yCJIYyTH B 3JIEKTPOHHO# (popme

ITpu npemocTaBIeHHH MyHHIMNAIBHON YCIyTH B 3JIEKTPOHHOW (opMe 3asBUTENIO
obecnieunBaroTC:

- MoJly4eHre MHPOPMALIMHM O MOPSAKE M CPOKaxX NpPEeJOCTaBIEHUS MyHHIMIIAIBHON
yeayru;

- ¢popMupoBaHUE 3aBICHUS;

- IPUEM U PETUCTpalus Y TOJTHOMOYEHHBIM OPT'aHOM 3asBJICHUS U MHBIX I0KyMEHTOB,
HEOOXOIUMEBIX JUIS MPEAOCTaBICHUS My HUITUIIAIBHOU YCITyTH;

- MIOJTyYEHHUE CBEICHUI O XO/I€ pACCMOTPEHUS 3asBIICHHUS;

- MIOJTyYeHHEe pe3ysIbTaTa MPeJoCTaBIeHUS My HUITUIIAIBHOM YCITyTH;

- OCYIIIECTBJIEHHE OIEHKH Ka4eCTBa MPeJOCTABICHUS MyHHUIIMITAILHOMN YCITyTH;

- nocynebHoe (BHecyneOHOe) oO)kalloBaHUE pelleHWid W JedcTBuii (Oe3neicTBus)
YIIOJITHOMOYEHHOI0  opraHa Jmbo gaeiictBus  (Oe3ngeiicTBUE)  JOJDKHOCTHBIX  JIMIT
YIIOJTHOMOYEHHOT'O  OpraHa, IMpeJOCTaBIAIONIEr0 MYHHUIUIAIBHYIO yCIyry, Jubo
MYHUIUIAIBHOTO CITyXKallero.

5.7. Ilopsaaok ocymecTB/IeHHSI AAMHHUCTPATHBHBIX Npoueayp (aeicTBuii)
B 3JIeKTpPOHHOH dopme

5.7.1. ®opMupoOBaHHE 3asABICHUS.

®opmMupoBaHUE 3asBICHUS OCYIECTBIISETCS IOCPEICTBOM 3aNIOTHEHUS 3JIEKTPOHHOU
¢opmsr 3asBiaeHus Ha EIII'Y 6e3 HEOOXOAMMOCTH MOMOJHUTEIEHOW MOJauu 3asABJICHHS B
Kakoi-11b0 uHo# dopme.

®dopmaTHO-JI0rMYecKas IpoBepKa CHOPMHUPOBAHHOTO 3asBIIEHHS OCYIIECTBISETCS
II0CJIe 3all0JIHEHMSI 3asBUTENIEM KaXKJOro M3 IoJied 2yeKTpoHHOH (popMmel 3asBieHus. [1pu
BBISIBJICHUH HEKOPPEKTHO 3aIIOJHEHHOI'O ITOJIS 3JIEKTPOHHOM (HOPMEI 3asBJICHUS 3asSBUTEIb
YBEIOMIISIETCS O XapaKTepe BBISBICHHOM OMIMOKH U MOPSIKE €€ YCTPaHEHHUs MOCPEICTBOM
HMH(}OPMAIIMOHHOTO COOOIIIEHUS HETTOCPEICTBEHHO B JIEKTPOHHOMU (hopMe 3asiBICHHS.

IIpu bopMupoBaHUM 3asBICHUS 3aIBUTENIO OOECIIeUnBaeTCs:

a) BO3MOXHOCTh KONHMPOBAHMS, MPUKPEIUICHUS U COXpaHEHHs 3asBJIEHUS U HMHBIX
JIOKYMEHTOB, YKa3aHHBIX B MOAIYHKTE 2.6.1 HAaCTOSAIIEro aIMUHUCTPATUBHOTO PETJIAMEHTA,
HEOOXOQMMBIX JUIS IPEJOCTaBICHUS My HUIIUIIAIbHOH YCITyTH;

6) BO3MOXHOCTh Me4yaTH Ha OyMa)KHOM HOCHUTENIE€ KOIUU 3JIEKTPOHHON (OpMEI
3asBJICHUS;



24

B) COXpaHEHHE paHee BBEJCHHBIX B JJICKTPOHHYIO (OpMy 3asBIICHHS 3HAYEHHH B
mo60 MOMEHT IO XEJIAHWIO IOJB30BaTeNIA, B TOM YHCJIE€ MPH BO3HHUKHOBEHHMH OIIMOOK
BBO/JIa ¥ BO3BpAaTe Ul IOBTOPHOI'O BBOJIa 3HAYEHUH B JIEKTPOHHYIO (OpMY 3asiBJICHHUS;

I') 3all0JIHEHUE MOJIeH dJIEKTPOHHOU (OpMBI 3asBJICHHS IO Hadajga BBOJA CBEICHHUI
3asiBUTEJIEM C MHCIOJB30BAHUEM CBeNeHMHM, pa3smenieHHbIXx B ECHA, u cBeneHwuid,
ommy6sinkoBaHHBIX Ha EIII'Y, B yacTtu, kacaromieiics cBeeHuid, orcyterByronmx B ECUA;

J1) BO3MOYKHOCTh BEpHYThCS Ha JIIOOOH M3 3TANoB 3alOJHEHUS JJIEKTPOHHON (OpMEI
3asBJIeHHs O€3 OTepH paHee BBEJEHHOW MH(pOpMaIuy;

€) BO3MOXXHOCTh focTyna 3asButens Ha EIII'Y k paHee moJaHHBIM UM 3asBJICHHUSAM B
TE€YECHHE HE MEHEE OJJHOTO ro/ia, a TAK)Ke YaCTHYHO COPMHUPOBAHHEBIX 3asBJICHHI — B TCUCHHUE
HE MEHee 3 MEeCSIIEB.

CdopmMupoBaHHOE U MOANMCAHHOE 3asIBJICHHE U UHBIE JOKYMEHTHI, HEOOXOAUMBIE IS
IPEJOCTaBICHUS MYHUIMNAIBHON YyCIyrH, HampaBisAlOTCA B YIIOJIHOMOYEHHBIH OpraH
nocpeactsoM EIIY.

5.7.2. YioJlHOMOYEHHBI opraH obecrieunBaeT B CpoOK He no3gHee 1 pabouero AHs ¢
MoMeHTa nojauu 3asBieHus Ha EIII'Y, a B cilydae ero moctyiuieHus B HepaGouuid unu
Npa3AHUYHBIN A€Hb, — B CJIEAYIOIMINIA 32 HUM IIEpBHIN pabounii JeHb:

a) MpUeM JOKYyMEHTOB, HeOOXOUMBIX IS MPEAOCTaBICHUS My HULIUIIAIBHOH yCITyTH,
Y HampaBJICHUE 3asBUTEIIIO AJIEKTPOHHOI'O COOOIIEHHS O IIOCTYIJICHUH 3asIBIICHNUS;

0) perucTpalyio 3asBJICHUS U HAIIpaBJICHHUE 3aABUTEIIO YBEIOMIICHUS O PErUCTPALIMH
3asaBjeHUsA JU00 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX [Jsi MPENOCTaBICHHUS
MYHUIUNIAIBHON YCIIyTH.

5.7.3. DyeKTpOHHOE 3asBICHUE CTAHOBUTCSA AOCTYNHBIM JUIA JOJDKHOCTHOIO JIMIA
YIIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOTO 32 IIPUEM M PETHUCTPALUIO 3asBJIEHUA (Jajee —
OTBETCTBEHHOE JO/DKHOCTHOE JIMIIO), B TOCYAAapCTBEHHOH WH(OPMAIMOHHOM CHCTEME,
HCIIOJIb3yeMOM YIIOJIHOMOYEHHBIM OpPraHOM ISl IIPEJOCTaBJICHUS MyHHMIMIIAJBHOM yCIIyTH
(manee — I'C).

OTBETCTBEHHOE JOJDKHOCTHOE JIULIO:

- IPOBEPAET HAJIMYKE SJIEKTPOHHBIX 3asBiIeHUH, noctynuBiuux ¢ EIN'Y, ¢ nepuogom
He pexe 2 pa3 B JICHb;

- paccMaTpuBaeT MOCTYNHBIINE 3asBJICHUS M NPUIOKEHHBIE 00pa3bl JOKYMEHTOB
(IOKyMEHTHI);

- TMPOU3BOAUT JEUCTBUS B COOTBETCTBMM C MOAIMyHKTOM 3.7.1 Hacrosmero
aIMUHHCTPAaTHUBHOI'O PETIaMEHTa.

5.7.4. 3asBuUTEIO B KaU4eCTBE pe3yJjbTaTa MMPEeJOCTaBICHUS MyHHULMIIAJIBHON yCIIyrd
obecrneunBaeTcs BO3MOXKHOCTD MOJTyUYEHHS JOKYMEHTa B (hopMe 3JIEKTPOHHOTO JAOKYyMEHTa,
IO CAHHOI'O YCHUJICHHOM KBTU(PHUIIMPOBaHHON 3JIEKTPOHHOM IOJITUCEIO
YIOJHOMOYEHHOTO0 JO/DKHOCTHOIO JIMIIA YIIOJHOMOYEHHOIO OpraHa, HalpaBJIEHHOIO
3asBUTEIO B JUYHBIM KabuHeT Ha EIITY;

- B BUJe OyMa)KHOTO JOKYMEHTa, IOATBEP)KIAIOLIET0 COACpPKAHUE DJIEKTPOHHOIO
JIOKyMEHTa, KOTOpBIi 3asBUTENb MOTy4YaeT MpHU JIMYHOM oOpalieHuH B YTIOJIHOMOYEHHOM
oprase.

5.7.5. Ilomyuyenne mHGOpPMAIMK O XOAE PACCMOTPEHHUS 3asiBJICHHSA M O pe3yJIbTaTe
IIPEIOCTaBICHUS My HULIUIIAIbHOM yCITyTH IPOU3BOAUTCA B JIMYHOM KabuHere Ha EIIT'Y, mpu
YyCJIIOBUM aBTOpU3alliM. 3asiBUTENb HMEET BO3MOXXHOCTh IPOCMAaTpHBaTh CTaTycC
9JIEKTPOHHOIO 3asBJICHUSA, a TaKke MHPOPMALHUIO O AATBHEHIIUX NEUCTBHUIX B JUYHOM
KabuHeTe 1o coOCTBEHHON MHULIUATUBE, B JIIOO0E BpeMs.

IIpn mpenocTaBjieHMH MYyHHMLMIIAIBHOW YCIYTH B JJIEKTPOHHOU (hOpME 3asBUTEIIO
HaIlpaBJIseTCs:
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a) yBeIOMJIEHHME O TPUEME M PETHCTpalMM 3asBJE€HHS M HHBIX [IOKyMEHTOB,
HEOOXOAMMEIX Ui IPEIOCTaBJICHHUS MYHULMIIAJIBHON YCIYTH, COJEpiKaliee CBEACHUS O
dakre nmnpuema 3asBIEHMA M JOKYMEHTOB, HEOOXONMMBIX U1 IPENOCTaBICHUS
My HHULUIIAJIBHON YCIIyTH, ¥ HagaJle IPOLieLyPhl IPEJOCTAaBIECHUS My HULIUIIATbHON Y CIIYTH, a
TaK)Ke CBEJEHMs O JaTe M BPEMEHHM OKOHYAHHS INPEJOCTABICHUS MYHHUIUIIAIBHON YCIyTru
1160 MOTUBMPOBAHHBINM OTKa3 B MpHEMe JOKYMEHTOB, HEOOXOAMMBIX JJIs IPEI0CTaBICHHS
MYHULIANIAIBHOM yCIIyTH,

6) yBeJIOMIIEHHE O pe3yJbTaTaX PAacCCMOTPEHHS JOKYMEHTOB, HEOOXONUMBIX ISt
IPeNOCTaBleHUss MYHHIMNAIBHOW YCIYyTH, COJEpXKallee CBEACHHS O TMPUHATUU
IIOJIOXKUTEILHOTO PEIICHUs O MPEeAOCTaBICHUM MYHMLMIIAIBHOM yCIIyTH U BO3MOXXHOCTH
HOJyYUTh pe3yJbTaT NMPEeJOCTaBICHHS MYHHUIHUNAIBHON YCIyrd JUOO MOTUBMPOBAHHBIM
OTKa3 B MPeAOCTaBICHIUH My HULIMIIAJIbHOM yCIIyTH.

5.7.6. OneHka KauecTBa IIPEeA0CTABICHUS My HULIMIIAJIBHOMN Y CITyTH.

OlleHKa KadecTBa INPEJOCTABICHUS MYHHUIUIAIBHON YCIYrd OCYIIECTBIACTCA B
COOTBETCTBMM ¢ IIpaBWiaMM OLIEHKH TrpaxaaHaMd 3G (GEeKTUBHOCTU JEATEIBHOCTH
PYKOBOAMTE/EH TEpPUTOPUANIBHBIX OpPraHOB (eJepalbHBIX OPraHOB MCIOJIHUTEIBHOM
BjJacTH (MX CTPYKTYPHBIX MOJpa3/ejeHU) ¢ YYEeTOM KadecTBa IIPEJOCTaBJICHUS HMH
rOCYJapCTBEHHBIX YCIYyr, a TakKe IMPUMEHEHUs pe3yJbTaTOB YKa3aHHOM OILIEHKM Kak
OCHOBAaHMS Ui TPUHATHS pPEIIEHUWA O [OCPOYHOM IIPEKpAIlEHWM HCIOJHEHHUS
COOTBETCTBYIOIIUMH PYKOBOIUTEISIMU CBOMX JOJHDKHOCTHBIX o0s3aHHOCTEH,
yTBEPXKJAEHHBEIMU TIocTaHOBIeHHeM [IpaBurenscTBa Poccuiickoit @eneparu ot 12 nexabps
2012 Ne 1284 «OG6 onenke rpaxaaHamMu 3¢ (GHEeKTUBHOCTH IEATENbHOCTH PyKOBOJIUTEIEH
TEPPUTOPHAILHBIX OpPraHoB (enepalbHBIX OpPraHOB MCIIOJHUTEIBHOW BJACTH (MX
CTPYKTYPHBIX  IOJpa3/iefieHuii) U  TEPpPUTOPHAIBHBIX OpPraHoOB  TI'OCYJapCTBEHHBIX
BHEOIOJDKETHBIX (GOHIOB (MX PpErHOHANBHBIX OTAENEHHMI) € Y4YeTOM KaudecTBa
IpPENOCTAaBJICHU TOCYAapCTBEHHBIX YCIYT, pPYyKOBOAUTENEH MHOro(yHKIMOHAIbHBIX
LIEHTPOB IPEJIOCTABJICHHS rOCyJapCTBEHHBIX M MYHUIIMIIAIBHBIX YCIYT C YYETOM KadyecTBa
OpraHu3alldyd MPEeNOCTaBJICHUS TOCyJapCTBEHHBIX U MYHMIMIAIbHBIX YCIYr, a TaKXe O
NIPUMEHEHUH PE3YJIbTaTOB YKa3aHHON OLIEHKM KaK OCHOBAaHHUSA I IIPUHATHUS PELICHUH O
JIOCPOYHOM INPEKPALIEHUU MCIOJHEHUS COOTBETCTBYIOIMMH pPYKOBOJUTEISAMU CBOUX
JIOJDKHOCTHBIX 00513aHHOCTEI».

5.7.7. 3asBuremo obecrneuynBaeTCs BO3MOXKHOCTh HAlpaBJICHUS XKalo0bl Ha peIIeHMs,
JnedcTBus wiau  Oe3geiicTBME  YIOJHOMOYEHHOTO OpraHa, JOJ/DKHOCTHOTO — JMIa
YI0JTHOMOYEHHOT0 OpraHa J1u00 MyHUIUIIAIBHOIO CITy Kalllero B COOTBETCTBUU CO CTaThEN
11.2 ®enepansHoro 3akoHa Ne 210-®3 u B mopsiake, yCTaHOBJIEHHOM IIOCTaHOBJIEHUEM
[IpaButensctBa Poccuiickoit @eneparuu ot 20 HosOps 2012 r. Ne 1198 «O denepanbHoit
rocyJJapcTBeHHO MH()OpPMAIMOHHOW cucTeMe, obecneuuBarolieid mpouecc nocynaedHoro,
(BHecymeOHOro) o0XaJloBaHUs pelleHui U AeicTBuil (6e31eiiCTBUS), COBEPLIEHHBIX MpU

IpeI0CTaBJICHUH T'OCY JapCTBEHHBIX U MyHHIIMITAIBHBIX yciIyr» (nanee — [locranoBnenue Ne
1198).

5.8. Ilopsaok ucnpaBJ/ieHHS JONMYIEHHBIX OMeYaTOK H OIIHOOK
B BbIIaHHBIX B pe3yJibTaTe NMpeA0CTaBJIeHHsI MYHHIHNIAJIbHOH YCJIYIrH JOKYyMeHTax

5.8.1. B ciydae BBISBJICHHS OINEYAaTOK M OIIUOOK 3asBUTENIb BIpaBe OOpAaTUTHCS B
YIIOJTHOMOUYEHHBII OpraH C 3asBJICHHEM O HEOOXOAMMOCTH YCTPaHEHMs [OITyIEHHBIX
orneyaTok 4 (WIM) OMHMOOK C U3JO0KEHHEM HUX CYTH M IPHIOKEHHUEM KOIIMHU JOKYMEHTAa,
COZIEpIKAIIIEero ONeYaTKy U (UJIK) OIIMOKHU C IIPUIIOKEHUEM JOKYMEHTOB, YKa3aHHBIX B ITy HKTE
2.9 Hacrosmero AAMUHUCTPAaTUBHOIO perjlaMeHTa.
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5.8.2. Cpok pacCMOTpeHHs 3asBJICHHS 00 yCTpaHEHHH OIle4aToK W (MJIH) OMHUOOK B
BEIJIaHHBIX B pe3yJIbTaTe MPEJI0CTABICHUS My HULIUIIAJIbHOM! yCIIyTH JOKyMEHTaX COCTaBIIsET
15 xajeHIapHbIX JHEH CO AHS MOCTYIUICHHUS 3asBICHU.

5.8.3. Cpok perucrpauuy 3asBiI€HUS O HEOOXOAMMOCTH yCTPaHEHHUS JIOITyIEHHBIX
ornevyaToK U (M) ommMOOK COCTaB/IET 1 KaleHJapHBIN JEHb CO JHS €ro MOCTYIUICHHUS.

5.8.4. JlokyMeHT, BblJaBaeMbId B pe3yJibTaTe IPEJOCTaBICHUS MyHHIUNAIbHON
YCIIyTH, B KOTOPBI BHECEHBI HCIIPaBIECHUS, TN00 yBEJOMIEHUE 00 OTCYTCTBHM OIEYaTOK H
(win) omMOKM BpydyaeTcs 3asBUTENIO JIMYHO WJIM YIOJHOMOYEHHOMY JIMLYy IIpH
[peIbSBICHUNA HOKYMEHTOB, yJOCTOBEPSIONUX JUYHOCTh U IOJHOMOYHMS IPEICTABHTEIS
(TOBEepEHHOCTD), WJIM HANIPABJSETCS 3aKa3HBIM TIOYTOBBIM OTIIPABICHUEM C yBEIOMIICHHEM.

6. (DOPMl:l KOHTPOJIA 32 HCNIOJIHCHHEM aAMHHHCTPATHBHOI0O perijiaMeHTa

6.1. ITopsizok ocymecTBJ/IEHHS TeKYyIIero KOHTPOJIs 3a co0/II0eHHeM
H HCNOJIHEHHEM OTBEeTCTBEHHBIMH JA0/’KHOCTHBIMH JTHIIAMH IOJI0OKeHHii
perjiaMeHTa H HHbIX HOPMATHBHBIX IPABOBbIX AKTOB,
YCTAaHABJIMBAIOIIHNX TPeGOBAHHA K MPEeJ0CTaBJICHHI0O MYHHIHIIAJLHOH YCJIYIH, a
TaKsKe NPHHATHEM HMH pellleHHH

Texymmii  KOHTpOJNIb 3a  COONIONEHHMEM U MCIIOJHEHHEM  HACTOSIIETO
AJIMUHHCTPAaTHBHOTO  perJlaMEHTa,  HMHBIX  HOPMAaTUBHBIX  [PAaBOBBIX  aKTOB,
yCTaHABJIMBAIOMMX TpeOOBaHUA K  IPEJOCTABICHUIO  MYHHIMIAJBHOW  YCIyIH,
OCYIIECTBJISETCS Ha IIOCTOSIHHON OCHOBE JO/DKHOCTHBIMM JIMIAMHM AJIMUHUCTpALUU
(YIOTHOMOYEHHOTO OpraHa), YIOJHOMOYEHHBIMH Ha OCYILECTBICHHE KOHTpOJIA 3a
NpeI0CTaBJICHUEM MYHHIUIIAIBHOM yCITyTH.

JIJis TeKymero KOHTPOJII MCIOJB3YIOTCS CBEACHHUS CIIy)KeOHOH KOppEeCIOHICHIINY,
YCTHasi U MUChMEHHAsl MHPOpPMaLUs CHEUAINCTOB U JODKHOCTHBIX JIMIL AMUHHCTpAINH
(YO THOMOYEHHOTO OpraHa).

Tekymuit KOHTPOJIb OCYIIECTBISAETCS IyTEM MPOBEACHUS IPOBEPOK:

- pemieHu# o npenoctasieHuy (00 0TKa3ze B IPEJOCTABICHUN) My HULIMITAJIbHOHN YCITyTH;

- BBISIBJICHUS M yCTPAHEHUS HapyIICHU# MpaB rpaxaaH;

- PacCMOTpEHHs, NPUHATHS PEIICHUH M IMOATOTOBKH OTBETOB Ha OOpaIlleHHMs TIpaXkaaH,
cojeprkaiue xKajao0bl Ha penieHus, qelcTBus (6e31eiicTBUE) JOKHOCTHBIX JIHIL.

6.2. [Topsigok ¥ NePpHOAHYHOCTDH OCYIIECTBJICHHS MIJIAHOBBIX H BHEIJIAHOBBIX
NPOBEPOK MOJIHOTHI H Ka4eCTBA NPeAOCTABJICHHS] MyYHHIIHNIAJIbHOM yCJIyrH, B TOM
YHcJie NOPSAOK H (opMBbI KOHTPOJIS 32 MOJTHOTOH H Ka4eCTBOM NpPeAOCTABJICHHS
MYHHIHIAJIBHOH yCJIYyTH

6.2.1. KoHTpoJIb 32 OJIHOTOM M KaY4ECTBOM IIPEIOCTaBIICHHS My HUIIMITAJIBHOMN yCITyTH
BKJIIOYAET B ce0s POBeIeHNE IUIAHOBEIX M BHEIIAHOBBIX MTPOBEPOK.

6.2.2. [1naHoBEIE IPOBEPKM OCYIIECTBIIAIOTCSA HA OCHOBAaHUH I'OJJOBBIX ILIAHOB pabOTHI
VYI0JIHOMOYEHHOIO OpraHa, yTBEPXKIA€MBIX PYKOBOJHTENIEM YIIOJHOMOYEHHOIO OpraHa.
IIpu ruiaHOBOM NPOBEPKE IMOJHOTHI M KaYeCTBA MPEAOCTABICHHUS MYHHUIMITAILHON YCIyTH
KOHTPOJTIO ITOJJIEXkKAT:

- cO0JIIOJIEHHE CPOKOB NPEOCTABICHHUS MY HUIMITAIBHON YCIIYTH;

- COOJIIOIEHUE TI0JI0)KEHHUH HACTOSIEr0 A IMHHUCTPATUBHOIO PETIaMEHTa;

- NPaBWIBHOCTh U OGOCHOBAHHOCTH NPHHATOTO PeIIeHHs 06 OTKa3e B IPeJOCTAaBICHHH
MYHHIUIIAIEHOMN YCIIyTH.
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6.2.3. OcHOBaHHEM JIsl IPOBEACHNUS BHEIIJIAHOBBIX IIPOBEPOK ABJISIOTCS:

- TMOJIy4eHHE OT TOCyJAapCTBEHHBIX OpPraHOB, OpPIaHOB MECTHOIO CaMOyIIpaBICHUS
HHGOpPMAIMH O MPEANoIaraéMbIX WIA BBIABICHHBIX HapyLICHUAX HOPMATUBHBIX IIPaBOBBIX
akToB Poccuiickoii ®eepalui, HOPMATUBHBIX MPABOBBIX akTOB CMOJIEHCKOHM 00JacTH M
HOPMATHUBHBIX IIPaBOBBIX aKTOB ~AJMMHHCTPAIlMM MYHHIMIIAJBHOTO  00pa3oBaHMs
«KpacHUHCKHI MyHHUIIMIATBHEIA OKpYr» CMoJIeHCcKo# 0061acTy;

- oOpareHus rpakJjad ¥ IOpUANYECKHX JIMI] Ha HapyIEHUS 3aKOHOJATEeIbCTBA, B TOM YHCIIE
Ha KayeCTBO MPE0CTaBICHUS My HUIIUNIAIbHON yCITyTH.

6.3. OTBETCTBEHHOCTD JOJPKHOCTHBIX JIMII 32 pPellleHHsl H JeHCTBHSA
(Oe3neiicTBHE), NPHHHMAaeMble (OCYLIECTB/IsIeMble) HMH B X0[€
NpeaoCcTaBIeHUS] MYHHIIHNAJIBHOH YCJIYyTH

Ilo pesyiapraraM TNpPOBEJCHHBIX IPOBEPOK B CIydyae BBIABJICHHMSA HapyIIEHUI
IIOJIOXKEHMI HACTOSAIIEro aIMUHUCTPATUBHOI'O PETJIaMEHTa, HOPMAaTUBHBIX IIPABOBBIX aKTOB
Poccuiickoii ®Desepaliy, HOPMATHBHBIX IIPaBOBBIX akTOB CMOJIEHCKOH o06mactu
HOPMATUBHEIX [PABOBBIX aKTOB ~AJMHHHCTPAIIMM  MYHMIMINAJIBLHOIO  0Opa3oBaHUA
«KpacHUHCKMI MyHHMIMOATBHBIA  OKpyr» CMmojeHCckod 001acTd  OCyLIEeCTBISCTCA
IpUBJIeYeHIEe BHHOBHBIX JIMIl K OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOJAATEIBCTBOM
Poccutiickoii @enepanyn.

IlepcoHanpHas OTBETCTBEHHOCTh JO/DKHOCTHBIX JIMII 32 IPAaBUIBHOCTE H
CBOEBPEMEHHOCTh IIPHHSATHS PELICHUS O MpeJoCTaBlIeHHH (06 OTKa3e B IPEIOCTABICHHN)
MYHHMIIUNAIGHON YCIyTM 3aKpeIUIseTcss B MX JO/DKHOCTHBIX perjaMeHTax (ZOJDKHOCTHBIX
UHCTPYKIIMAX) B COOTBETCTBUH C TPEOOBaHMIMU 3aKOHOAATEIbCTBA.

6.4. TpeGoBaHus K NOPSAAKY H opmMaM KOHTPOJIS 32 NPeJOCTABIEHHEM
MYHHIHNAJIbHOH YCJIYTH, B TOM YHCJIe CO CTOPOHBI FPaXAaH,
UX 00beIMHEHHH U OpraHu3auui

6.4.1 I'paxxgane, uX OOBEJUHEHUS U OPraHM3allMd MMEIOT MPaBO OCYIUECTBIIATH
KOHTPOJIb 32 MPEJOCTABIEHAEM MYHHIMIATIBHOM YCIyTd MyTeM MOJTyYeHUs. HHPOPMALIUU O
XO/le NPENOCTAaBICHUS MyHHLMIAIBHOH YCIyr'd, B TOM YHCJIE€ O CpOKax 3aBEpIICHMS
aJIMMHUCTPATUBHBIX MPOLEAyp (IeiCTBHiA).

['paxiaHe, UX 00bEAUHEHUS M OPTaHU3ALIUMH TAKKe UMEIOT IIPaBo:

- HANpPAaBJIATH 3aMEUaHUs M NPEAJOKEHUS I10 YIIydYIICHUIO JOCTYTHOCTH U KayeCTBa
MIPEeIOCTaBICHNS My HULIMIIAJIBLHOM yCIyTH;

- BHOCUTH MPEMJIOXKEHUS O Mepax II0 YCTPaHEHMIO HApyIICHHH HACTOAIIEro
AJIMUHUCTPaTUBHOIO perjlaMeHTa.

6.4.2. JIOJDKHOCTHBIE JIMIIa YIIOJIHOMOYEHHOrO OpraHa IpUHUMAIOT MEpBl K
NpEKPAIEHNAI0  JIONMYINEHHBIX  HapylIEHWH, YCTPaHAIOT TNpPUYMHBI U YCJIOBMS,
CIIOCOOCTBYIOIIME COBEPIIEHUIO Hapy LIEHUH.

WudopMaiys 0 pe3yJibTaTaX pacCMOTPEHHUS 3aMEUYaHUM U TPEIOKEHUM Ipax/iaH, X
00BEIMHEHNUI U OpraHU3anrii JOBOAUTCS 10 CBEJCHUS JIUII, HAPABUBIIMX 3TH 3aMEYaHUsA U
IPEII0KEHHU.

7. HocyneOHblii (BHecyaeOHBIi) MOPAIOK 005KaI0BAHUSA PeLIEHHH H
neMcTBHii (0e31eiCTBHSI) OPraHa MeCTHOr0 camMoynpaBJ/ieHH,
MHOro()yHKIIHOHAJIbHOI'0 LEHTPAa, NPeJ0CTAB/IAIOEero
MYHHIHIIAJbHYIO0 YCJIYIY, a TAKXKe J0JUKHOCTHBIX JIHIL,
MYHHMIMIAJbHBIX CJY’KAIIHX, PA00THMKOB
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7.1. 3asBUTENb UMEET NMPaBO Ha 0OkajoBaHUE AeHCTBHIt (0e31eiCTBUA) U pEIICHMIA,
OPUHATHIX (OCYIIECTBIIEMBIX) B XOJA€ IPEACTaBICHUS MYHHIUIAIBHONH yCIyru
IOJDKHOCTHBIMH JIMI[AMH, CIIELHATUCTaMU A IMUHUCTPAallUU MYHHUIIUIIAIEHOTO 00pa3oBaHUs
«KpacHUHCKUI MyHUIMIIAIbHEIN OKpYT» B 10Cy1e0HOM (BHECY 1€OHOM) MOPSAJIKE.

7.2. Ilpenmer nocynebHoro (BHecy 1eOHOro) 06skaaoBaHus 3asBUTEIEM PEIICHUIN U
neiictBuii (6e3nelcTBUsA) AIMUHUCTPALMKA My HULIMITAILHOTO 00pa3oBanus «KpaCHUHCKHIA
My HHUIUMNAIBHBINA OKpyT» CMOEHCKO 061acT.

3asBUTEH MOXKET OOPaTUTHCA € XKaJIOOOH B TOM YHCJIE B CICIYIOIIMX CITydasx:

1) HapymeHHs cpoKa pPEerucTpalyy 3ampoca O MPEJOCTABICHUH MYHHIUITATBHON
YCITyTH;

2) HapylUICHHUS CpOKa NMPEeAOCTaBICHUS MyHHIMIIAIBHON YCIyTH;

3) TtpeboBaHUs y 3aABUTENI JOKyMEHTOB WIM MH(GOpManuu J1U00 OCYIECTBICHUSI
NEHCTBUM, TPEACTaBICHUE WJIM OCYHIECTBICHHE KOTOPBIX HE IPEIyCMOTPEHO
¢benepaJbHEIMH HOPMAaTUBHBIMH IIPaBOBBIMHM aKTaMH, OOJacTHBIMH HOpPMaTUBHBIMHU
IPaBOBBIMH aKTaMU JJIs MIPEAOCTABIICHUS My HULIMIIAJIBHON yCIIyTH;

4) oTka3za B NpUeMe JOKYMEHTOB, IPEJOCTaBIE€HHE KOTOPHIX MPELyCMOTPEHO
¢denepalbHEIMH HOPMATHBHEIMH IIPaBOBBIMH aKTaMH, OOJaCTHBIMH HOPMaTHBHBIMH
[IPaBOBBIMH aKTaMH JJIS MIPEAOCTABJICHU My HULIMIIAJIBHON YCIIyTH, Y 3asBUTEILA;

5) oTka3a B MPeAOCTaBICHHH MYHHIIUNAILHOW YyCIyrH, €CJIM OCHOBaHHUS OTKa3a He
IpEayCMOTpPEHBI (elepalbHBIMU 3aKOHaMHU M NIPUHATEIMH B COOTBETCTBHM C HUMHU HHBIMU
¢benepalbHEIMM HOPMAaTHBHBIMU IIPAaBOBBIMU aKTaMH, OOJACTHBIMM 3aKOHAMHM M HMHBIMH
00J1aCTHEIMM HOPMaTHBHBIMU ITPaBOBBIMU aKTaMU;

6) 3arpeOoBaHMS C 3asBUTEIIS MPH NPEAOCTABICHUN MyHULUIIAJIBHOM Y CITyTH ILIATHI,
HE NpeLyCMOTPEHHON (efepabHEIMA HOPMAaTUBHBIMU NIPAaBOBBIMH aKTaMHM, 00JIaCTHEIMM
HOPMAaTHBHBIMU IIPAaBOBBIMU aKTaMH;

7) oTKa3a opraHa, NpeJOCTaBJIIOIIEr0 MYHHIUNAIBHYIO YCIYyry, JO/DKHOCTHOIO
JIAIA OpraHa, MPeJOCTaBISIONIEro MyHUIMNAIBHYIO YCIYTy, B UCIIPABJICHUH JOIYIEHHBIX
MMM OIIEYaTOK M OIMHOOK B BBIAAHHBIX B pe3yJIbTaTe IPENOCTABICHHS MyHHLMIIATILHOM
yCIIyTH JOKYMEHTaxX J1U00 HapyIeHUs Yy CTAaHOBJIEHHOIO CpOKa TAKHUX UCIPABJICHUH;

8) HapylleHHs CpoKa WJIM IOpsAKa BBIOAYM JOKYMEHTOB IO pe3yJbTaram
MPEIOCTaBICHHS My HULIMIIAIBHON yCITyTH;

9) HPUOCTAHOBJICHHUS IPENOCTABICHUS MYHHUIMIIAJILHOM YCIyIrH, €ClIM OCHOBaHHUSA
NPUOCTAHOBJICHUS HE IPEXyCMOTpEHH (eNepadbHBIMU 3aKOHAMH M IPUHATHIMH B
COOTBETCTBMM C HHMH HHBIMH (efepalbHBIMU HOPMAaTUBHBIMHM IIPaBOBBIMHM aKTaMH,
001aCTHBIMM 3aKOHAMH M UHBIMH 00JIaCTHBIMA HOPMAaTUBHBIMHU IIPABOBBIMH aKTaMH;

10) TpeGoBaHus y 3asABUTENA IIPU INPEAOCTABICHUM MYHHUIMIIAJIBHON YCIyrH
JIOKYMEHTOB WA HHPOpPMAlU¥, OTCYTCTBHE M (MJIHM) HEJZOCTOBEPHOCTh KOTOPHIX HE
YKa3BIBAJIMCh IPU [I€PBOHAYAIFHOM OTKa3e B IpHEME JOKYMEHTOB, HEOOXOAMMBIX JUIs
IpeOCTaBICHUs MYHHUIMIIAIBHOM yCIyrd, JuO0 B INPEJOCTABICHUH MYHHUIMIIAIBEHON
YCIYyTH, 3a HUCKIIOYCHHEM CIIyyaeB, IPEIyCMOTPEHHBIX IyHKTOM 4 wactu 1 crtatem 7
®enepansHoro 3akoHa 27.07.2010 Ne 210-®3 «O6 opraHM3anuu IpeaOCTaBICHHS
roCyAapCTBEHHBIX U MyHHUIMIAIBHBIX yCIIyI».

7.3. 3asBuTeNb BIpaBe IMMOAaTh Xajgo0y B NHCBMEHHONH ¢opMe Ha OyMa)kHOM
HOCHTEJIe, B 3JIEKTPOHHOH (opme B opras, MpeIoCTaBSIONINA MyHHUIMNAIBHYIO YCIYTY,
160 B COOTBETCTBYIONIMI OpraH MyHUIMNAJIBHOM BJIAacTH IIyGJIMYHO-IIPAaBOBOTO
obpa3oBanus. XKano6sl Ha pemieHus U neilictBus (Oe3nelicTBUE) pyKOBOIUTENS OpraHa,
IPEIOCTaBIAIONIEr0 MyHUIMNIAIIBHYIO YCIyTy, MOJAIOTCS B BEIMIECTOSIINI opraH (IIPH €ro
HaIM4YuK) Jub0 B CIy4ae €ro OTCYTCTBHS pPacCMaTpHUBAIOTCS HEMOCPEICTBEHHO
PYKOBOJUTEJIEM OpraHa, peJoCTaBIIAIONIET0 My HUIIUIIAIBHYIO YCITyTy .



29

7.4. Xamo6a Ha pemreHus u aevictBus (6e3neiicTBue) oprasa, MpeaoCTaBISAIONIETO
MyHHMLMIAIBHYIO  YCIYry,  JO/DKHOCTHOTO  JIMIla  OpraHa,  [peJOoCTaBISIOLIETo
MyHHMIUIAIBHYIO YCIYTy, MyHHIMIIAIBHOTO IPaXIAHCKOIO CJIyXKallero, PyKOBOJUTEILA
oprasa, npeoCTaBISAIONIEro My HUIUMAIBHYIO YCIyTy, MOXET OBITh HalpaB/eHa 110 IoYTe, ¢
UCIIONIb30BaHuEM ceTH «MHTepHET», IOCPEICTBOM MopTaja ¢delepanbHOM MyHUIMIIAIbHOM
UH(GOPMAaIIMOHHOM CUCTEMBI Jocy ieOHOro (BHecyae6HOro) ob>xaioBaHus
(https://do.gosuslugi.ru/), oduIaIBHOTO caiita oprasa, MIPEAOCTABJISAIOIIETO
MyHununaiasHyto ycayry, EIIT'Y, a Taioke MOXET OBITh NpPUHATA MIPH JIMYHOMIpUEME
3asiBUTEIIA.

7.5. Xanoba, mocTynuBIIas B OpraH, NpeJOCTaB/ISIONUI MyHHUIMIIAIBHYIO YCIyTY,
TIIOJUIEXKHUT PACCMOTPEHHUIO B TEUEHHUE IITHAALATH pab0uMX JHEH CO JHA €€ PerucTpaluy, a
B Cilyyae OOKaJOBaHMS OTKa3a OpraHa, MpeJOCTaBJIIONIEr0 MYHHUIMIIAIBHYIO YCIyTy, B
npueMe JOKYMEHTOB y 3asBHUTE JIMO0 B UCHIPABICHUHU JOIYIIEHHBIX ONEYaTOK ¥ OIMOOK
WK B Cilydae 00XKaJOBaHUS HApYIIEHHS YCTaHOBJICHHOIO CPOKAa TaKMX MCIPAaBJIEHHHA — B
TedeHue 5 pabouyux AHEH Co JHS ee perucTpalui.

7.6. Xanoba nomkHa COepKaTh:

1) HaMMEeHOBaHUWE  OpraHa, [MpPeJOCTaBISAIONIEr0  MYHMLMIAIBHYIO  YCIyTy,
JIOJDKHOCTHOIO JIMIIa OpraHa, IMpPeAOCTaBJIAIONIEr0 MYHHUIMIAIBHYIO YCIyry, Jubo
MYHHIIMIIAIBHOTO TPaXXAaHCKOrO CIy’)Kallero, ero pykoBoauTens U (unu) pabOTHHKa,
pemieHus U neiictus (6e3neiicTBre) KOTOPBIX 00XKaTyI0TCS;

2) haMuaMio, UM, OTY4ECTBO (IOC/IEJHEE — INpPH HAIW4YMM), CBEJECHHUS O MECTE
JKUTEJIbCTBA 3aigBUTEIS — (PU3MUECKOro JIMIA, a TaKkke HoMep (HOMepa) KOHTaKTHOIO
tenedoHa, aapec (aapeca) 3JIEKTPOHHOW MOYTH (IIPU HAJMYMHM) M IOYTOBBIM ajpec, IO
KOTOPBIM JIOJDKEH OBITh HalpaBJIEH OTBET 3aIBUTEIIO;

3) cBemeHus 00 oOXKayeMBIX pelIeHusx M JeiictBusx (6esneiicTBum) oprasa,
MPEIOCTaBJAIONIEr0  MYHHLMIAJIBHYIO  YCIyry, JOJDKHOCTHOIO  JIMIla  OpraHa,
MPEIOCTABJIAIONIEr0 MYHHUIMIAIBHYIO YCIyry, JU00 MyHHIMIIAJIBHOIO TI'PAXIAHCKOIO
CJTyalllero;

4) moBOIBI, HA OCHOBaHUU KOTOPBIX 3asBUTEJIb HE COTJIACEH C PEIIEHUEM U AECHCTBUEM
(6e3peiicTBrEM) OpraHa, IpeJOCTaBIIAIONIET0 My HUITUNIAIIBHYO YCIIyTY, JOJDKHOCTHOIO JIMLIA
opraHa, MpeAOCTaBSIONEr0 MYHHIMOAIBHYIO  yCIyry, Jub0  MYyHHUIMIAIBHOTO
IPaXXIaHCKOTO CIIy)KaIero. 3asBUTEJIEM MOTrYT OBITh IpENCTaBICHBI JOKYMEHTHI (IpH
HaJM4MH), TIOTBEPXKIAIOIIUE JOBOBI 3asIBUTENS, JINOO UX KOIHUHU.

7.7. Tlo pe3yapTaTaM pacCMOTPEHHUS KajoObl MPUHUMAETCSI OJHO U3 CJIETYIOLIUX
peleHunit:

1) xanoba yIOBIETBOPSAETCSA, B TOM YHUCJE B (opMeE OTMEHBI NMPUHATOIO peHIeHUs,
UCIIpaBJICHUS JOITY IIEHHBIX OMEYaTOK U OMIMOOK B BEIIAHHBIX B pE3YJIbTaTe MPEAOCTaBICHUS
MYHHMIMIAIBHON YCIIyTH TOKyMEHTaX, BO3BpaTa 3asBUTENIO JIEHEXHBIX CPEACTB, B3UMaHUE
KOTOpPHIX HE IpPeIyCMOTpeHO (enepaabHBIMM HOPMATUBHBIMH IIPaBOBBIMU aKTaMH,
001aCTHBIMU HOPMATUBHBIMU IIPABOBBIMU aKTaMH;

2) B yJOBJIETBOPEHHUH KaJ0OBI OTKa3bIBAETCS.

7.8. He mo3nHee OHs, CIEOyIOWIEro 3a JHEM IIPUHATHSA DPELICHUs, YKa3aHHOIO B
NyHKTe 5.7 HAcTOSsIIEro pasjesia, 3asABUTENIO B IMUCBMEHHOH (opMe U IO KEeITaHUIO
3asBUTENSI B DJIEKTPOHHOU (opMe HampaBiiieTCs MOTHMBHUPOBAaHHBIN OTBET O pe3yJibTaTax
paccMOTpEeHHUs KaloObI.

7.9. B ciyuae mpu3HaHHA KaJIOOBI, MOIJIeXKalledl YAOBJIETBOPEHUIO B OTBETE
3asBUTENIO, YKa3aHHOM B IIyHKTe 5.8 Hacrosmiero pasjena, gaerci HHpopmanus o
JNEACTBUAX, OCYIIECTBIAEMBIX OPraHOM, MPEIOCTABJLIIOMIMM MYHHIMIIAJBHYIO YCIyTy, B
LEIAX HE3aMEIJIUTEIBHOTO YCTPAHEHHS BBISBICHHBIX HapylIeHMH IIpU OKa3aHUM
MYHHUIIMIIATBHOM YCIYTH, a TaKXKe MPUHOCATCA U3BUHEHMS 3a JOCTaBJICHHBIE HEY100CTBa H
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yKa3bIBaeTcsi MHpOpManus O JajJbHEHIIUX NEHCTBUAX, KOTOpbIE HEOOXOIHUMO COBEPIIUTH
3asBUTENIO B LEJISIX MOJYyYEHUS My HUIUNIAIBHOMN yCIIyTH.

7.10. B ciyyae npusHaHHS KaJoOBl, HE MOJJIEXKAIIEH yIOBICTBOPEHHIO B OTBETE
3asBUTENIO, YKa3aHHOM B IIyHKT€ 5.8 HacTosdIlero pasjeia, JAlOTCS apryMEHTHPOBaHHEIE
pa3bpsACHEHHS O MpPUYMHAX MPHHATOIO pEHICHMs, a Takke HHPopMamusd O MOpAIKE
00aJIoBaHus IPUHATOTO PEIIECHUS.

7.11. B ciy4ae yCTaHOBIIEHHS B XOJie¢ WU 11O pe3yJbTaTaM pPacCMOTPEHHS XKaJloObI
IPU3HAKOB COCTaBa AaJMUHUCTPATUBHOIO IPABOHApYNICHUS WIM  IPECTYIUICHHUS
JOOJDKHOCTHOE JIUIIO, pabOTHUK, HaEJICHHbIE IMOJHOMOYHMAMH IO PacCMOTPEHHIO Kajao0 B
cooTBeTcTBUM ¢ yacThio 1 ctateu 1 1.2 depepanbHoro 3akona 27.07.2010 Ne 210-®3 «O6
OpraHu3alldd  TNpPEJOCTABICHUSA TIOCYJApCTBEHHBIX ¥  MYHULUNAIBHBIX  yCIyI»,
He3aMeUINTEILHO HallpaBJIIOT UMEIOIIMECS MaTepUaJIbl B OpraHbl IIPOKYpaTy phl.

7.12. 3asBuTeNb BIpaBe 00)KajaoBaTh PEIICHHS, MPUHATHIE B XOJ€ IPEI0OCTaBICHH
MYHUIMIIATGHON yCIyTH, AeHCTBUS WM Oe3eiCTBHE NODKHOCTHBIX JIMII, CIELHATIUCTOB
AJIMUHHUCTpAIlM¥ MyHULUIANBHOrO oOpa3oBaHus «KpacHUHCKUN MyHHIMIAIBHBIA OKPYT»
CMoueHcKo# obacT.

7.13. Uudopmarus, ykazaHHas B HACTOANIEM paszjielie, MOIJIEKUT 00i13aTeTbHOMY
pasmemenuto Ha EIIY.



[Tpunoxxenue Nel

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
IpeJI0CTaBJIEHHE rocy IapCTBEHHOM YCIIyTH,
NepeJaHHOM Ha My HULIUNIAJIbHBINA YPOBEHD
«CoxkpaliieHie cpoKa JAeiCTBUSA JOroBOpa Hamy.
CHEIUAIM3UPOBAHHOIO JKUJIOrO IMOMEIICHUS,
3aKJIFOUYEHHOT'O C JIMIIAMH, KOTOPBIE OTHOCHIIMC
K KaTErOpUH JETEU-CUPOT U JETEM, OCTABIINXC
0e3 rmonevyeHus: poauTeNIe, JIMIaMu U3 Yucia
J€TEW-CUPOT M JeTeil, ocTaBIIUXCA 0€3
ITOTIEYECHUS POAUTENIECH»

B AaMuHHCTpaIMiO MyHHUIUIIAIEHOTO
o6pazoBanus «KpacHUHCKMH MyHHUIUIAIbHBINA
okpyr» CMmoneHckoit o6nacti

oT
damunus, uMsi, 0TIECTBO (TIPH HATHMYMH)

IIPOXKMBAIONIETO (€M) 1Mo ajpecy:

(1oMmep TenedoHa, axpec NEKTPOHHOMN NOYTHI)

3AABJIEHUE
0 COKpAIIleHHH CPOKa AEHCTBUS JOrOBOpa HalMa CIEIHATM3MPOBAHHOTO XKHJIOTO
[IOMEMIEHHUS, 3aKIIOUYEHHOTO C JIMIIAaMHU, KOTOPbIE OTHOCHUIIMCH K KATETOPHH JAE€TEH-CHPOT U
ZeTeii, OCTaBIINXCA 6e3 IOoNeYeHns POAUTENIEH, JIMIIaMy U3 YiCia JeTei-CUpOT U JIeTel, ocTaBmuxcs 6e3
ITOTIEYECHUST pOAUTENEH

A,

daMuis, UM, OTYECTBO (TP HAJIUYHH)

(nacnopr: cepus, HOMep, KOraa ¥ KeM BbLIaH)

3aperuCTPUPOBAHHEIH (as1) 0 MECTY XKHUTEIbCTBA 10 aIpecy:

SBIISIFOCh HAHUMATEJIEM XXUJIOTO IOMENMIEHHUS CICIHATIM3UPOBAHHOI'O XXUJIUIITHOI'O Q)onzxa 1o

JIOTOBOPY HaiiMa CIIeNUAIIU3UPOBAHHOIO JKHMJIOTO IIOMEIIEHHUS OT

Ne , PacIoJIOKEHHOTO 110 aJipecy:
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Ynenamu Moel ceMbH sABIstoTCs (ykaszats @. U. O. (mocneaHee Npy HATMYUH), CTENIEHD
pozacTBa, macnopt rpaxaanuHa Poccuiickoit deaepanyu, CBUAECTENBECTBO O POXKICHUH HIIM HHOM
JOKYMEHT, YAOCTOBEPSIOIIHHA THIHOCTh WIEHA CEMBH):

B coorBerctBuM ¢ oOimacTHBIM 3akoHOM OT 29.09.2005 Ne 89-3 «O6 obecnedeHuu
JIOTIOJTHUTEJIbHBIX TapaHTUH 110 COLMAIBHON MOINCPKKE M YCTaHOBJIEHHH JIONOJHHUTEIBHBIX BHIOB
COLMATBHON TOJIEpPXKKE NeTeH-CHpOT M JeTel, ocrtaBmmxcs Oe3 IONEYeHHs pOAMTENIeH, Ha
tepputopur  CMoseHckod 065acTH» MpONIly COKpaTHTh CPOK JAEWCTBHS OOroBopa HaiMa
CHENHATA3UPOBAHHOTO JKHJIOTO IIOMEIEHHUS OT Ne Ha

yKa3ath cpok (He Gornee 2 neT)

K 3asBnenuto opuiiararo CICOyromue JOKYMEHTHI:

51 naro coriacue B COOTBETCTBHHU CO cTaTther 9 denepanbHoro 3akona ot 27.07.2006 Ne 152-
@3 «O mepcoHaNBbHBIX JAHHBIX» Ha 00pabOTKYy MOMX NEPCOHAIBHBIX NAHHBIX B LEJSX MPHHITHSI
pelleHusl O COKpallleHMH CpoKa JEHCTBHS MJOroBOopa HaliMa CIEUAIA3HPOBAHHOIO KHJIOTO
IIOMEICHHUS.

S npenynpexeH (a) 06 OTBETCTBEHHOCTH 3a IPENOCTaBICHUE HEAOCTOBEPHEIX CBEICHHUIA.

« » 20r. (moamuch 3asiBUTENS)
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IIpunoxxenue Ne 2

K AIMUHHUCTPAaTUBHOMY PETJIAMEHTY
MIPEJOCTaBIECHHE IOCY JapCTBEHHOM YCIIyTH,
NepelaHHON Ha My HULIUIIAJIbHBIN YPOBEHb
«CoxkparieHue cpoka IeicTBHS JOrOBOpa Haiv
CIIEIIMAIM3UPOBAHHOTIO HKHUJIOTO IIOMEIEHHUS,
3aKJIFOYEHHOTO C JIMLIaMH, KOTOPhI€ OTHOCUJIUC
K KaTeropuu AETE-CUPOT U JETEH, OCTaBIINXC
0e3 moneyeHus: pogUTENIEH, JIMLIAMH U3 Yuciia

JIeTei-CUpOT U AeTel, ocTaBmuxcs 6e3
MONIEYECHUS POJUTEIECHN

®opMa pelreHHusi 00 0Tka3e B IpHeMe JOKYMEHTOB, HEO0XOAHUMBIX JJIsl IPeI0CTABIEHHUS
MYHHIMIIAJBbHOH YCJIYI'H
Biank AJIMHHHCTpPAIIUU My HUIIMIAIEHOTO 00pazoBanus «KpacHUHCKUR
MYHHUIIUTIATBHEIN OKpYT» CMOIeHCKOM 001acTu

Komy

(bamunmus, ums, OTIECTBO)

(TenedoH, MOYTOBEIA afpec UK anpec dAEKTPOHHOM MOYTHI)

PEILIEHUE

006 oTKa3e B pHeMe A0OKYMEHTOB, HeOOXOAHMBIX AJISl IPEAOCTABJICHHS MYHHUHNIAIbHOM
yeayra«CokpanieHue cpoka [EWCTBUS JOroBopa HaiMa CIeHaJIM3HpOBAHHOIO >KHUJIOrO
MMOMEIICHUS, 3aKJIIOUEHHOIO C JIMI[AMM, KOTOpPBIE OTHOCWJIMCH K KaTerOpUU IETEW-CUPOT U
JeTell, ocTaBIIMXCs 03 IONEYeHHs pPOMUTENeH, JUIaMH M3 YHCiIa JETEH-CHMPOT M JIETEH,
OCTaBIIMXCA 0€3 IMOMEeUEHUs POAUTEIIEN»

Jlata Ne

ITo pe3ynpraraM pacCMOTpPEHHUS 3asBJIEHHUS OT Ne u
NPUIOKEHHBIX K HEMY JOKYMEHTOB, Ha OCHOBaHMM I'paknaHCKoro kojexca Poccuiickoit
®denepauuu, NPHHATO pelieHHne

DUO zagButens

0TKa3aTh B IIPHEME JOKyMEHTOB, HEOOXOAMUMBIX MIJIi TNPENOCTABIECHHS MYHHIUNAIBHON
ycayrd, B coorBercTBuM ¢ @enmepaibHBIM 3akoHOM oT 21.12.1996 N 159-@3 «O
JOIOJHUTENIBHBIX TapaHTHSX [0 COLMATIbHOM MOAJEPKKE JETEH-CUPOT U JIETEH, OCTaBIIMXCS
6e3 momeuenus poauteein»; [locranosnenuem IpaBurenscra Poceuiickoit ®eneparmu ot 30
Hos10ps 2023 1. N 2047 «OG6 yTBepKACHUHU NpaBUII IIOJAYH U PACCMOTPEHHUS 3asBJICHHA O
COKpAIlleHMH CpOKa JeHCTBHS JOroBOpa HaiiMa CIELMAIM3UPOBAHHOTO JKUJIOTO IIOMEIIEHHS,
3aKTIOYEHHOTO C JIMLIAMHM, KOTOphIE OTHOCWIIMCH K KaTeropuu JETEH-CUpOT M [JCTeid,
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ocTaBIIUXCS 0€3 MOMEYEeHUs POAUTENEH, TUI[aMH U3 YUCJIa IETeH-CUPOT U AeTel, OCTaBIIUXCS
0e3 IMOIMEYeHHUs pOIWTENeH, M HampaBlieHHS HHGOPMALMM O IPHUHATOM pPEIICHHH», IIO
CJIEYIOIIMM OCHOBaHUSM:

Ne HanmeHoBaHME OCHOBaHHUS JJIS OTKa3a B Pa3bscHeHHe MPUYUH OTKa3a
IyHKTa COOTBETCTBHH C €IUHBIM CTaHIApTOM B MPEIOCTaBJICHUH YCIIyTH

aJIMUHHCTpa
THBHOTO

periaMeHTa

2.8:1 [IpencraBieHue  HEIOJIHOIO KOMILJIEKTa | YKa3bIBalOTCSI ~ OCHOBaHUA
JIOKyMEHTOB, HEOOXOIMMBIX JUISL | TAKOTO BEIBOZA
IIPEIOCTABIICHUSA YCIIYTH.

2.8.2 JIOKYMEHTHI COAEpKAT OBPEXACHHS, HATMUUE | Y Ka3bIBaIOTCS OCHOBaHUS
KOTOPBIX HE [MO3BOJSIET B IOJHOM OOBEME | TAKOrO BHIBOJA
UCIIONIB30BaTh HH(OpMalnMi0 H CBEICHUA,
cozep Kalecs B JIOKyMEHTax JUIs
MIPEOCTaBJICHUSA YCIIyTH.

2.83 INpencraBieHHble 3asBHTEIEM JOKYMEHTHI | Y Ka3bIBalOTCA OCHOBaHUSA
cojiep)aT MOAYUCTKH U MCIPABJICHUSA TEKCTa, | TAaKOro BBIBOJAA

HE 3aBEpCHHBIC B IOPSAJKE, yCTaHOBJICHHOM
3aKoHOaTeIbcTBOM Poccuiickor denepanuu.

2.84 INpencraBiieHHbIe JOKYMEHTBI YTPAaTHIM CHITy | Y Ka3bIBatOTCS OCHOBaHUSA
Ha MOMEHT o0paleHus 3a yCIIyTroin. TaKOro BEIBOJA
2.8.3. HenonHOe WIM HEKOPPEKTHOE 3aIlOJHEHHUE | YKa3bIBAIOTCA OCHOBaHUS

o6s13aTeNBHEIX T0JIeil B (opMe 3asBICHUA, B | TAKOrO BEIBOJA
TOM YHCJI€ B MHTEPaKTUBHOM (hopMe 3asiBICHHUS
Ha EjuHOM mopTane rocyJapCTBEHHBIX U
MYHHUIMIIAIbHBIX YCIIYT.

Bel BIpaBe IMOBTOPHO OOPaTUTHCS B YIOJHOMOYEHHBIH OpraH C 3asBICHHEM O
IPEIOCTABIIEHAH YCIIYTH NOC/Ie YCTPAHEHHUs YKa3aHHBIX Hapy IICHUH.

JlaHHBIA OTKa3 MOXET OBITh 00XaJOBaH B JOCYAEOHOM IIOPAJKE IyTE€M HAIpPaBICHUS
’KaJ100BI B yIIOJIHOMOYCHHBIH OpraH, a TAK)Ke B Cy1€OHOM MOPSJIKE.

(ROJDKHOCTD (moxmuce) (pacmndpoBka noanUCH)
COTpYAHHKA OpraHa MECTHOTO

CaMOoyTpaBJIeCHHUS,

MPHHABLIETO PEICHHE)

«_» 20_r.

M.IL

®.1.0. 10KHOCTH
YTMOJIHOMOYEHHOTO COTPYXHHKA CeeneHus 06 31EKTPOHHOM MOAIUCH
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[Tpunoxenue Ne 3

K AJIMUHHCTPAaTUBHOMY PETJIAMEHTY
IIPeIOCTaBIIEHUE TOCY JapCTBEHHOM yCIyTH,
TepelaHHOM Ha My HULIMIIAJIBHEIN YPOBEHD
«CokpallieHie cpoka AeUCTBHs JOrOBOpa Haiy.
CIEIUATU3UPOBAHHOIO XKHUJIOTO TIOMEIEHNS,
3aKJIIOUYEHHOTO C JIMLIAMH, KOTOPBI€ OTHOCHIIMC
K KaTeropuu AeTel-CUpOT U JeTeM, OCTaBIIUXC
0e3 rmoneyeHus: poauTeseH, JIMIaMu U3 YUciia
JeTel-CHpOT U JIeTeid, ocTaBIIMXCs O6€3
MONIEYECHUS POAUTENCH»

®opma yBeIOMJIEHHS O IPHHATHH 3asIBJICHHA H JOKYMEHTOB
AJIS IPeA0CTABJIEHASI MYHHIHNIAJIbHOH yCJIyIH
brank AIMUHUCTpAIMU My HULIMIIAJILHOTO 00pa30BaHus
«KpacHHUHCKMIT MyHULIIMITATIBHEIN OKpyT» CMoeHcKol o61acTu

Komy

(baMums, UM, OTUYECTBO)

(TenedoH, MOYTOBEIIA aJIpec WIK apec
BJIEKTPOHHO# IOYTHI)
YBEJAOMJIEHHUE

O MPUHATUU 3aBJICHUS U JOKyMEHTOB
JUISl IPEIOCTaBIICHUS] My HULIUITAJIBHON YCITyTH

oT Ne

Ilo pesynpraram paccMOTpPEHHMS 3asBICHHUS OT Ne U
IPWIOKEHHBIX K HEMY JOKYMEHTOB, Ha ocHOBaHMM DenepanbHoro 3akona ot 21.12.1996 N
159-®3 «O [ONOJHUTENBHBIX TapaHTUAX MO COLUAIBHON MOJAEPIKKE AETEH-CUPOT U AETEH,
ocraBumuxcsi 0Oe3 momneyeHus poaureneit»; IlocranoBnenus IlpaButensctBa Poccuiickoi
®enepanuu ot 30 HOs6ps 2023 r. N 2047 «OO6 yTBepkKACHUU MIpaBUJI MOJJaYd U PAaCCMOTPEHUS
3asBJIEHUS] O COKpAILEHWHM CpPOKa JCUCTBUS JOrOBOpa HaiiMa CIEeLHaJIU3UPOBAHHOIO >KHUIJIOTO
IIOMENIEHHUs, 3aKIIOYEHHOI0 C JIMI[aMH, KOTOpblE€ OTHOCWIMCH K KaTe€ropuu AETEH-CUPOT U
JeTeid, ocTaBIIMXCA Oe€3 IONEYEeHHs POIUTENICH, JULIaMH M3 4YHCJIa JEeTEeH-CUPOT U JCTeH,
ocTaBIIUXCS 6€3 MoneyeHus poauTesieil, U HanpaBieHUs HHHOPMALIMK O IIPUHATOM PELICHUN
MIPUHATO pelIeHHe O NMPUHATUU Barero 3asBieHHS U JOKYMEHTOB AJS paCCMOTPEHUS U
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OKa3aHus MyHUIMNaIbHON yciayru «CokpalleHue cpoka JIEWCTBHS JOroBopa HainMma
CIEUAIM3UPOBAHHOIO JKUJIOTO ITOMELIEHH, 3aK/IIFOYEHHOTO C JIMIIaMH, KOTOPEIE OTHOCHIIUCEH K
KaTeropuM AETei-CUpOT U JAeTell, ocTaBmuXcs 6e3 NonedeHus poauTeliel, TuaMu U3 4uciia
JIETe-CUPOT U JAeTel, ocTaBIIMXCs 6€3 MONeYeHHs pOaUTEIeH».

[TepeyeHb MPUHATHIX JOKYMEHTOB:
1)
2)
3)
4)
5)
6)

(mOJHKHOCTH (noanuce) (pacum¢poBka NOATMCH)
COTpYAHHKA OpraHa MECTHOTO

caMOyIpaBJieHHs],

NPUHSBLIETO PELICHHE)

«_» 20 r

M.IL

®.U.0. 10/KHOCTh
YIOJHOMOYEHHOTO COTPYJHHKA Caeznennsi 00 JIEKTPOHHOM MOAMMCH



